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June 8, 2016 

Members of The School Board of Broward County, Florida 
Members of The School Board Audit Committee 
Robert W. Runcie, Superintendent of Schools 

Ladies and Gentlemen: 

We have performed a Review of the Property and Inventory of selected locations, pursuant to The Rules of the 
Florida Administrative Code, Section 691-73, and School Board Policy 1002.1. 

Audits of Property and Inventory require that we account for all of the Property and Inventory charged to the 
locations. In order to complete this task, we have reviewed all property and inventory records disclosed from 
District accounts and made a determination as to the status of each item. This disposition may include: 

• 	 items which are at the location and are accounted for, 
• 	 items which were not available for review prior to the issuance of this report, 
• 	 items which may have been stolen and are supported by the proper District forms, 
• 	 items that have been transferred from one location to another and are supported by the proper 

District forms, and 
• 	 items which have been declared surplus or obsolete and are supported by the proper District forms. 

We conducted our audits in accordance with generally accepted Government Accounting Standards issued by 
the Comptroller of the United States. 

This report contains twenty-eight (28) property and inventory audits . Our property audits indicated that twenty­
one (21) locations in the report complied with prescribed pol icies and procedures. There were seven (7) 
locations that contained some audit exceptions consisting of unaccounted for property and the failure to follow 
some prescribed rules. 

We wish to express our appreciation to the administration and staff of the various schools and departments for 
their cooperation and courtesies extended during our audits . 

Sincerely, 

"'f~~ 
Patrick Reilly, CPA 
Chief Auditor 

"Educating Today's Students To Succeed In Tomorrow 's World" 

Broward County Public Schools Is An Equal Opportunity/Equal Access Employer 


http:www.browardschools.com
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PROPERTY AUDIT REPORT 

 

AUTHORIZATION 

 

The Rules of the Florida Administrative Code, Section 69I-73, require that each custodian shall 

ensure that a complete physical inventory of all property is taken at least once each fiscal year. 

Each custodian shall ensure that a complete physical inventory of all property under the control of 

the custodian or custodian’s delegate is taken whenever there is a change of custodian or 

custodian’s delegate. In accordance with School Board Policy 1002.1 and the Audit Plan for The 

Office of the Chief Auditor, the inventories of the locations in the District that have been audited 

are presented in Section I of this report. School Board Policy 3204 – Property Accountability and 

Responsibility states, “The Board designates that Principals shall be the custodians of property at 

schools. Directors shall be the custodians of property for the County Support Services 

Departments.” Rule 1 states “All physical inventories shall be conducted by the Office of the 

Chief Auditor’s Property Audits Division.” 
 

SCOPE, OBJECTIVES AND METHODOLOGY 

 

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures 

represented on property records. We have reviewed all property and inventory records disclosed 

from District accounts and made a determination as to the status of each of the items. This 

disposition may include: 

 items which are at the location and are accounted for,  

 items which were not available for review prior to the issuance of this report,  

 items which may have been stolen and are supported by the proper documentation and District 

forms, 

 items that have been transferred from one location to another and are supported by the proper 

District forms,  

 items which have been declared surplus or obsolete and are supported by the proper District 

forms. 

 

Compliance 

 

We tested compliance with policies and procedures prescribed by the School Board Policies and 

Business Practice Bulletin O-100 Procedure for Property & Inventory Control. The results of our 

tests of compliance indicated some locations did not comply with some policies and procedures 

established above. Noncompliance items are reported in Section I, Section II, and Section IV of 

this report. 
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Property Control Structure 

 

In planning and performing our examinations, we obtain an understanding of the: 

 

 internal property control structure established by the administration. 

 assessed level of controlled risk to determine the nature, timing, and extent of substantive tests 

for compliance with applicable laws, administrative rules and district policies; including the 

safeguarding of assets. 

 

A material weakness is a reportable condition in which the design or operation of one or more 

internal property control structure elements does not reduce the risk of material errors or 

irregularities from occurring. As a result, it would be extremely difficult for employees to 

recognize errors in the normal course of performing their assigned functions. Reportable internal 

control weaknesses are noted in Section I, Section II, and Section IV of this internal property 

audit report. 

 

Our evaluation of the internal control structure does not necessarily disclose all matters that might 

be reportable conditions. Thus, all material weaknesses may not be identified. 

 

Property Audit Exceptions 

 

In order to establish reporting parameters and afford the locations some latitude in monitoring their 

assets, we set thresholds of approximately one (1) percent of the total property inventory historical 

cost. The District does not track depreciation for each capital asset. The Office of the Chief Auditor 

(OCA) has used the following table, provided by the Director of Accounting & Financial Reporting 

Department-Capital Assets (AFRD-CA), to determine the total accumulated depreciation of assets 

which have not been accounted for. 

 

 Computers, Printers  5 Years 

 Band Instruments   7 Years 

 Office Equipment   5 – 20 Years 

 Audio/Visual Equipment  6 – 8 Years 

 Vocational Equipment  7 – 20 Years 

 Other    From 5 to 20 Years 

 

The Office of the Chief Auditor reports no property exceptions for locations with an aggregate 

historical value, of items unaccounted for, falling below the designated 1% threshold unless 

significant process control weaknesses have been identified. As of July 1, 2004, Florida State 

Statute 274.02, changed the value of capital assets to be recorded and monitored from $750 to 

$1,000. On April 23, 2015, the Office of the Chief Financial Officer released a revision to Business 

Practice Bulletin O-100 Procedure for Property & Inventory Control.  The revision included 

tracking SMART (Safety, Music, Art, Athletics, Renovations and Technology) tangible personal 

property regardless of cost (included but not limited to musical instruments, iPads, tablets, 

desktops, printers, and promethean boards). The District administration requires follow-up 

verification of all items not accounted for during the physical audit with a historical cost of $1,000 

or more. Subsequently, location administrators must designate the location of recovered individual 

assets by room/fish number or demonstrate activity on the appropriate District approved forms. 
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Unaccounted / Found Items 

 

While conducting the audit, there are instances in which items are determined to be unaccounted 

for. When the Office of the Chief Auditor determines that the item(s) is not accounted for, the asset 

is moved to a Missing List. This item will remain designated on the Missing List until the item is 

located and reactivated by Accounting & Financial Reporting Department-Capital Assets (AFRD-

CA). If the item is not reactivated after two years, the item(s) is removed from the location’s active 

list of property records. 

 

In addition to having items which are not accounted for, the Office of the Chief Auditor issues a 

final audit report to the property custodian, identifying the final discrepancy list as well as outlining 

any material weaknesses associated with the location’s inventory control. A copy of the final 

discrepancy report will be forwarded to AFRD-CA in order to amend the property records as 

deemed appropriate. For any new/found tangible personal property listed on the final audit 

discrepancy report with a historical cost/estimated value of $1,000 or more, the location must 

forward a 03290 Equipment Acquisition Form signed by the property custodian with invoices or 

supported estimated values authorizing AFRD-CA to add these property items to the Master File 

of Capital Assets database.   

 

Summary of Property and Inventory Review for Fiscal Year 2015-16 

The following report discloses the audits for 23 schools and 5 departments. These audits were 

finalized between April 21, 2016 and June 1, 2016. A summary of this report notes that: 

 

 For the 28 locations, 22,880 items were listed in the property records at a historical cost of 

$43,770,457. 

 

 For the 28 locations included in this report, a total of 136 items could not be accounted for with 

a historical cost of $196,134.   

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

3



   

SECTION I: Summary 
Property and Inventory Audits Performed 



THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

The Office of the Chief Auditor 

Property Audits 
 

The following table presents a summary of the property and inventory audits that were finalized during the period  

April 21, 2016, and June 1, 2016. For any location that received an exception, we have included a detailed listing of 

the items that were unaccounted for and the administration’s response. 

 

 

Area 

 

Name 

 

Total Items 

 

Historical  

Cost 

 Items Not 

Accounted 

For (INAF) 

Historical  

Cost 

(INAF) 

 

No Exception/ 

Exception 

 

Page 

No. 

Department 
Broward 

Education 

Foundation 

17 $28,956 0 0 No Exception  

Department 
Head Start/Early 

Intervention 
335 $729,011 1 $1,790 No Exception  

Department 
Information 

Technology 
2,616 $19,730,049 10 $10,905 No Exception  

 

 
Department 

Old Dillard 

Museum 
23 $68,939 0 0 No Exception  

 

 

Department 
Procurement & 

Warehousing 

Services 

42 $90,362 3 $5,759 Exception 9-14  

 

 

School 
Atlantic West 

Elementary 
743 $813,012 0 0 

 

 

No Exception 

 

 
 

School 
Banyan 

Elementary 
484 $591,548 5 $6,645 Exception 15-46 

 

 
School 

Bayview 

Elementary 
331 $478,683 0 0 

 

 
No Exception 

 

 

 

 
School 

Coconut Creek 

Elementary 
455 $696,178 5 $7,218 

 

 
Exception 47-60 

 

 

School 
Eagle Point 
Elementary 

692 $865,194 7 $8,940 

 

 

Exception 61-65 

 

 

School 
Embassy Creek 

Elementary 
1,172 $1,224,252 1 $1,396 

 

 

No Exception  

Sub Total 6,910 $25,316,184 32 $42,653   
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Area 

 

Name 

 

Total Items 

 

Historical  

Cost 

 Items Not 

Accounted 

For (INAF) 

Historical  

Cost 

(INAF) 

 

No Exception/ 

Exception 

 

Page 

No. 

 

 

School 
Everglades 
Elementary 

1,022 $1,064,339 4 $4,232 

 

 

No Exception  

 

 
School Griffin 

Elementary 
719 $584,243 1 $1,135 

 

 
No Exception  

 
 

School 
Horizon 

Elementary 
474 $505,974 1 $2,030 

 
 

No Exception  

 
 

School 
Miramar 

Elementary 
741 $808,978 3 $7,580 

 
 

No Exception  

 

 
School 

North Side 

Elementary 
288 $432,468 0 0 

 

 
No Exception  

 

School 
 

Pines Lakes 
Elementary 

965 $1,138,833 1 $1,683 
No Exception 

 
 

School 
Riverside 

Elementary 
520 $585,186 0 0 

 

 

No Exception 
 

 

School 
Silver Ridge 

Elementary 
895 $879,974 7 $4,393 

 

 

No Exception 
 

 

School 
Sunland Park 

Elementary 
434 $599,710 2 $2,161 

 
 

No Exception  

School Nova Middle 936 $1,192,675 0 0 

 
 

No Exception  

School Parkway Middle 1,864 $2,696,610 16 $22,254 

 

 
No Exception  

School 
Ramblewood 

Middle 
788 $925,382 11 $14,406 

 

 

Exception 66-70 

School 
Boyd H. 

Anderson High 
1,032 $1,540,494 29 $43,560 

 

 

Exception 71-108 

Sub Total 10,678 $12,954,866 75 $103,434 
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Area 

 

Name 

 

Total Items 

 

Historical  

Cost 

 Items Not 

Accounted 

For (INAF) 

Historical  

Cost 

(INAF) 

 
No Exception/ 

Exception 

 
Page 

No. 

 
 

School 
Pompano Beach 

High 
1,387 $1,634,391 15 $29,671 

 
 

Exception 
109-
131 

 

 

School Stoneman 
Douglas High 

3,447 $3,083,323 12 $18,342 

 

 

No Exception  

 
 

School 
College 

Academy (BC) 
47 $181,442 0 0 

 
 

No Exception  

 

 

School 

 

Whispering Pines 

Center 
411 $600,251 2 $2,034 

 

 

No Exception  

Sub Total 5,292 5,499,407 29 $50,047 

 

 
 

 

 

 

 

 

 

 

 

Audits Performed by:           Audits Processed by:   Audits Managed by:          

Bryan Erhard          Gail Mouzon-Williams   Ali Arcese 

Ivette Lima  

Bruce Norris       

Stephanie Ormsby      

Rhonda Schaefer 

  

GRAND TOTAL              

(all pages)  
22,880 $43,770,457 136 $196,134 

7 Exceptions          

21 No Exceptions 
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SECTION II: Summary  

SMART Property and Inventory Audits Performed 

Value less than $1000 



 
  

   

   

 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

The Office of the Chief Auditor 

Property Audits 
 

 

The following table presents a summary of SMART (Safety, Music, Art, Athletics, Renovations and Technology) 

property and inventory audits that were finalized during the period April 21, 2016, through June 1, 2016.  The 

SMART property and inventory equipment is included within Section I: Summary of Property and Inventory Audits 

Performed. This chart provides a more detailed snapshot of SMART equipment either accounted for or unaccounted 

for during this audit period.   

 

 
    * Source: SMART Program Technology SBBC Schools Quarterly Report - March 31, 2016 
  ** 27 Apple computers had not been added to the Master File as of 4/1/2016  

*** During the property & inventory audit conducted by the Office of the Chief Auditor, it was determined that six student Lenovo ThinkPad  

      were unaccounted for. The school, subsequent to the audit, reported the equipment stolen to local authorities.    
      

  

School/Site Name 

SMART Computer Devices* 

SMART Computer Devices 

Accounted For by OCA 

SMART Computer Devices Unaccounted 

For by OCA 

Ordered* Received* Teacher Student 

 

Other 

  

Teacher 

 

Student 

 

Other 

 

Total 

2511 

Atlantic West 

Elementary 231 231 17 205 

 

9 

 

0 

 

0 

 

0 

 

231 

3191 

Embassy Creek 

Elementary** 477 477 75 369 

 
6 

 
0 

 
0 

 
0 

 
450 

2942 Everglades Elementary 448 448 60 380 

 

8 

 

0 

 

0 

 

0 

 

448 

2531 Horizon Elementary 195 195 35 160 

 

0 

 

0 

 

0 

 

0 

 

195 

0531 Miramar Elementary 335 335 30 290 

 
15 

 
0 

 
0 

 
0 

 
335 

2861 
Pines Lakes 
Elementary 264 264 48 190 

 

26 

 

0 

 

0 

 

0 

 

264 

3031 Riverside Elementary 214 214 23 190 

 

1 

 

0 

 

0 

 

0 

 

214 

3081 

Silver Ridge 

Elementary *** 420 420 79 325 

 
10 

 
0 

 

6 

 
0 

 
420 

1311 Nova Middle 113 113 0 107 

 

6 

 

0 

 

0 

 

0 

 

113 

3011 

Stoneman Douglas 

High 1,504 1,504 126 1373 

 

5 

 

0 

 

0 

 

0 

 

1,504 
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SECTION III:  

Locations – All Items Accounted for 

Value less than $1000 



THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

The Office of the Chief Auditor 

Property Audits 

 

During the property audit at the following locations, all assets were reconciled. 
 

LOCATION NAME 

 

9516  Broward Education Foundation 

9518 Old Dillard Museum 

0041 North Side Elementary 

0641 Bayview Elementary 

1311 Nova Middle 

2511 Atlantic West Elementary 

3031 Riverside Elementary 

3851 College Academy (BC) 
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SECTION IV: Administrative Responses 

Locations with Exceptions  

 

 

  



 
  

   

   

Department Name:  Procurement & Warehousing Services 9707 

 

Director:    Ruby Crenshaw (Previous) 

     Mary Catherine Coker (Current)   

Chief Strategy &  

Operations Officer:  Maurice Woods   

 

Address: 7720 West Oakland Park Blvd., Suite 323 

     Sunrise, FL  33351 

 
 

Total Number of Items in Inventory: 42 

Total Dollar Cost of Items in Inventory: $90,362 

Total Number of Items Unaccounted for: 3 

Total Dollar Cost of Items Unaccounted for: $5,759 

Total Net Value of Items Unaccounted for: 

Percentage of Dollar Cost of Items 

Unaccounted for: 

$0 

 

6.4% 

 

Finding 

 

As a result of the property and inventory audit, it was determined that some controls 

over inventory and fixed assets do not meet the District’s policies and procedures.   

 

A review of property and inventory was performed and of the 42 assets recorded at 

Procurement & Warehousing Services Department, three (3) items were 

unaccounted for. A thorough search was conducted by the department; however, the 

three (3) items are missing. Management’s response did not include an explanation 

regarding the disposition of the missing assets.  

 

Non-compliance with policies and procedures of fixed assets leaves the District 

vulnerable to undetected employee errors and theft or misuse of assets.  The 

department displayed weaknesses in the controls to safeguard fixed assets.   

 

 Recommendation 

 

The Office of the Chief Auditor recommends the Director register the designated 

property team member(s) for the Inventory Process & Tips training offered by the 

Information & Technology Department.  In addition, the Director should review 

Business Practice Bulletin O-100 Procedure for Property and Inventory Control with 

the designated property team member(s) to ensure compliance with all procedures.  

The following internal control areas require improvement. 
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(Procurement & Warehousing Services 9707 continued) 

 

 At a minimum, semi-annual inventories should be conducted to ensure the 

District’s property records are accurately maintained and updated. This 

includes the high-risk property items maintained within the secondary 

database established by the location. 

 

 All tangible property including high risk, under value items such as iPads, 

tablets, laptops, desktops, printers, Promethean boards, cameras, audio/video 

equipment, custodial equipment  and musical instruments must be maintained 

within a secondary, site-based tracking database.  The property custodian will 

determine the format for the secondary, site-based tracking database.   

 

 The location should complete a 3290A Surplus Declaration Transfer form 

when tangible personal property is identified as salvageable equipment.  A 

copy of the 3290A Surplus Declaration Transfer form should be kept at the 

location for their records. The original should be forwarded along with 

adequate explanation/documentation for surplussing to the Warehouse 

Manager at Warehousing Services.   
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

The Office of the Chief Auditor

Property Division 

2015-16

BPI ITEM HISTORICAL 

NUMBER DESCRIPTION COST

1 07-10287 DELL DESKTOP P4 W/17" FLAT 1,095.00$                

2 06-12371 DELL DESKTOP P4 WS380 2,015.00$                

3 04-14886 DELL LAPTOP 2,649.00$                

5,759.00$          

5,759.00$          

-$                  

Items not accounted for :    Procurement & Warehousing Services  9707

Total Historical Cost of Property unaccounted for as of March 30, 2016

[1]Total Accumulated Depreciation as of March 30, 2016

Net Value of Property considered to be unaccounted for as of  March 30, 2016

[1] Based upon class life used by the Accounting and Financial Reporting Department
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School Name:  Banyan Elementary 2001    

 

Principal:   Eric Miller 

 

Address:                          8800 NW 50th Street 

                                          Sunrise, FL 33351 

 
 

 

Total Number of Items in Inventory: 484 

Total Dollar Cost of Items in Inventory: $591,548 

Total Number of Items Unaccounted for: 5 

Total Dollar Cost of Items Unaccounted for: 

Total Net Value of Items Unaccounted for: 

Percentage of Dollar Cost of Items 

Unaccounted for: 

$6,645 

$0 

 

1.2% 

 

Finding 

 

As a result of the property and inventory audit, it was determined that some controls 

over inventory and fixed assets do not meet the District’s policies and procedures. A 

review of all property and inventory was performed.  

 

Of the 484 assets recorded at the school, five (5) items are unaccounted for.  The 

Principal states the five computers were part of the SMART Surplus pickup 

coordinated by Warehousing Services.  According to Warehousing Services’ 

SMART Surplus Process (See Exhibit A) after the completion of the pickup, the 

school receives a copy of the “scanned asset list” from Warehousing Services. The 

school is given 72 hours to compare the 3290A Surplus Declaration Transfer form 

they created against the “scanned asset list” provided to them. (See Exhibit B) If 

discrepancies are found, it is the school’s responsibility to contact Warehousing 

Services to address the discrepancies.  When the Inventory Audit Specialist 

compared the list the school was given by Warehousing Services to the 3290A 

Surplus Declaration Transfer form, it was noted that five computers were added to 

the school’s 3290A Surplus Declaration Transfer form that were not accounted for 

by Warehousing Services.  Warehousing Services confirmed that if the equipment 

is not listed on the “scanned asset list” then it was not removed from the school 

during the SMART Surplus pickup.  In addition, the school did not contact 

Warehousing Services to rectify the errors.  
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(Banyan Elementary 2001 continued)  

 

Non-compliance with policies and procedures of fixed assets leaves the District 

vulnerable to undetected employee errors and theft or misuse of assets.   The school 

displayed weaknesses in the controls to safeguard fixed assets. 

 

Recommendation 

 

The Office of the Chief Auditor recommends the Principal register the designated 

property team member(s) for the Inventory Process & Tips training offered by the 

Information & Technology Department.  In addition, the Principal should review 

Business Practice Bulletin O-100 Procedure for Property and Inventory Control with 

the designated property team member(s) to ensure compliance with all procedures.  

The following internal control area(s) require improvement. 

 

 

 At a minimum, semi-annual inventories should be conducted to ensure the 

District’s property records are accurately maintained and updated. This 

includes the high-risk property items maintained within the secondary 

database established by the location.  

 

 All recorded assets are to be documented at the time of removal utilizing the 

prescribed School Board approved 3290A Surplus Declaration Transfer form.  

The property custodian must certify paperwork accuracy prior to the request 

for removal by Warehousing Services or the approved contracted vendor.   

 

 The location should complete a 3290A Surplus Declaration Transfer form 

when tangible personal property is identified as salvageable equipment.  A 

copy of the 3290A Surplus Declaration Transfer form should be kept at the 

location for their records. The original should be forwarded along with 

adequate explanation/documentation for surplussing to the Warehouse 

Manager at Warehousing Services. 
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

The Office of the Chief Auditor

Property Division 

2015-16

BPI ITEM HISTORICAL 

NUMBER DESCRIPTION COST

1 06-01494 APPLE IBOOK G4 W/CD 1,531.50$                

2 05-40178 APPLE IBOOK G4 W/CD 1,456.50$                

3 05-40199 APPLE IBOOK G4 W/CD 1,456.50$                

4 04-00106 APPLE DESKTOP EMAC G4 1,100.30$                

5 04-00112 APPLE DESKTOP EMAC G4 1,100.30$                

6,645.10$          

6,645.10$          

-$                  

Items not accounted for :  Banyan Elementary 2001

Total Historical Cost of Property unaccounted for as of May 12, 2016

[1]Total Accumulated Depreciation as of May 12, 2016

Net Value of Property considered to be unaccounted for as of  May 12, 2016

[1] Based upon class life used by the Accounting and Financial Reporting Department
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SMART SURPLUS

SMART SURPLUS
ASSETS

SMART SURPLUS
NON‐ASSETS

SMART SURPLUS
INFRASTRUCTURE

B‐STOCK SURPLUS
ASSETS & NON‐ASSETS

All SMART Computer Devices, A/V Media 

Equipment WITH  BPI Asset Numbers

All SMART Devices, A/V Media 
Equipment WITHOUT   BPI Asset 
Numbers

All SMART infrastructure 
equipment removed    (wi‐fi access 
points, servers, racks, etc.)

Non SMART  related assets and non‐
assets (appliances, gym equipment, 
custodial tools, musical 
instruments, etc.)

Complete ONE SET  of 3290A Surplus 
Declaration Forms to include 
descriptions, BPI asset numbers and 
serial numbers.  Indicate "SMART 
SURPLUS" in upper right hand corner 
of document.

Complete ONE SET  of 3290A Surplus 
Declaration Forms to include 
descriptions, BPI asset numbers and 
serial numbers.  Indicate "SMART 
SURPLUS" in upper right hand corner 
of document.

3290A Surplus Declaration Forms will 
be completed by the Vendor (JDL)and 
submitted to the school.  The school 
must verify/confirm assets listed on 
forms .

Complete ONE SET  of 3290A Surplus 
Declaration Forms to include 
descriptions, BPI asset numbers and 
serial numbers.  

Principal must sign 3290A form on 
"Equipment Transfer/Surplus 
Approved By" line.  IN BLUE INK

Principal must sign 3290A form on 
"Equipment Transfer/Surplus 
Approved By" line.  IN BLUE INK

Principal must sign 3290A form on 
"Equipment Transfer/Surplus 
Approved By" line.  IN BLUE INK

Principal must sign 3290A form on 
"Equipment Transfer/Surplus 
Approved By" line.  IN BLUE INK

Keep original signed 3290A forms.  
Scan completed 3290A forms and 
SMART Surplus list to "B‐Stock 
Surplus " in CAB (type "B‐STOCK" in 
CAB to populate address)  

Keep original signed 3290A forms.  
Scan completed 3290A forms and 
SMART Surplus list to "B‐Stock 
Surplus " in CAB.  (type "B‐STOCK" in 
CAB to populate address)

Scan completed 3290A forms to "B‐
Stock Surplus " in CAB.  (type "B‐
STOCK" in CAB to populate address)

Submit original 3290A forms by 
pony to B‐Stock (Attn:  Ted 
Skopinski) 321‐2850

Once 3290A forms are received, the 
school will be contacted for 
scheduling a direct pickup of surplus 
by the Recycle Vendor.

Once 3290A forms are received, the 
school will be contacted for 
scheduling pickup of surplus.  It will 
be determined at that time if the 
items will be picked up by Vendor or 
B‐Stock (determination of space 
requirements on Vendor truck).

Submit original 3290A forms by 
pony to B‐Stock (Attn:  Ted 
Skopinski) 321‐2850

Procurement & Warehousing 
department will generate a B‐Stock 
Transfer Ticket and schedule pickup 
of equipment.

3290A forms will be attached to 
transfer paperwork on date of 
scheduled surplus pickup.  The 
original 3290A forms will be 
collected by Procurement & 
Warehousing department at time of 
pickup.

If B‐Stock is scheduled to complete 
pickup:  Submit original 3290A forms 
by pony to B‐Stock (Attn:  Ted 
Skopinski) 321‐2850

Procurement & Warehousing 
department will generate a B‐Stock 
Transfer Ticket and schedule pickup 
of equipment. 

Procurement & Warehousing 
department will submit all original 
3290A forms to Capital 
Assets/Financial Reporting with copy 
of signed B‐Stock Transfer Ticket.

 

After completion of surplus pickup, the 

school will receive a copy of the "Scanned 

Asset List" within 72 hours.  Upon receipt, 

the school must verify that the "Scanned 

Asset List" matches the completed 3290A 

forms.   Contact Kent Jerding within 72 

hours if discrepancies are found. 

Procurement & Warehousing 
department will generate a B‐Stock 
Transfer Ticket and schedule pickup 
of equipment. 

Procurement & Warehousing 
department will submit all original 
3290A forms to Capital 
Assets/Financial Reporting with copy 
of signed B‐Stock Transfer Ticket.

ALL ITEMS MUST BE IN A CENTRAL 
LOCATION AT SITE

Procurement & Warehousing 
department will submit all original 
3290A forms to Capital 
Assets/Financial Reporting with copy 
of signed B‐Stock Transfer Ticket.

If Vendor is scheduled to complete pickup: 

3290A forms will be attached to transfer 

paperwork on date of scheduled surplus 

pickup.  The original 3290A forms will be 

collected by Procurement & Warehousing 

department at time of pickup.

ALL ITEMS MUST BE IN A CENTRAL 
LOCATION AT SITE

ALL ITEMS MUST BE IN A CENTRAL 
LOCATION AT SITE

Procurement & Warehousing 
department will submit all original 
3290A forms to Capital 
Assets/Financial Reporting with copy 
of signed B‐Stock Transfer Ticket.

 

** NOTE:  For peripheral items such 
as monitors, keyboards, etc., a 
"total count" for each type item is 
required.
ALL ITEMS MUST BE IN A CENTRAL 

LOCATION AT SITE

If you have any questions, please contact Kent Jerding @ SBBC Cell: 954‐684‐8406 or Office: 754‐321‐2880. Email kent.jerding@browardschools.com

Exhibit E
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The School Board of Broward County, Florida 
Capital Assets Activity Form 

SMAe:\ $L·U2PLU..5 

3/l~jllP 
lL .T. _ 1_ of_212 pages 

Surplus Declaration Transfer 

[3l *SURPLUS (Principal/ Director authorization signature required) 

0 TRANSFER (both issuing and receiving P("cirt 1 Dire<:tor authorization signatures required) 

Submit Surplus I Transfer Form to B-Stock 

B-Stock Transfer#: k5 0?fc 
Transfer Assistance Required: 6{] YES NO 

Issuing location#: 
location Name: 

2001 

Banyan ES 

Contact Name: Dr. Shandora Beckwith 
Phone#: 754~322-5359 

BPI Number 
Refer to Asset Record 
download as needed 

04-00095 

Serial 
Number 

G832466KPQL 

B~Stock 
Receiving Location #: 
Location Name: 
Contact Name: 
Phone#: 

Model 
Number 

Equipment 
Description 

APPLE, DESKTOP, EMAC G4 W/17"FLAT CRT / 

04-00098 G83246APPQL APPLE, DESKTOP, EMAC G4 W/17"FLAT CRT/CD ""' 

04-00104 G832465XPQL APPLE,DESKTOP, EMAC G4 W/17"FLAT CRT/CD / 

04-00105 G83246ACPQL APPLE,DESKTOP, EMAC G4 W/17" FLAT CRT , 

04-00106 G8324644PQL APPLE,DESKTOP,EMAC G4 W/17"FLAT CRT/CD / 

04-00107 G83246BYPQL APPLE,DESKTOP, EMAC G4 W/17"FLAT CRT/CD / 

04·00110 G8324691PQL APPLE,DESKTOP,EMAC G4 W/17"FLAT CRT/CD I 

04-00111 G832468ZPQL APPLE,DESKTOP, EMAC G4 W/17"FLAT CRT/CD 1 

04·00112 G83246SSPQL APPLE,DESKTOP, EMAC G4 W/17"FLAT CRT/CD 1 

04-00113 G832462APQL APPLE,DESKTOP, EMAC G4 W/17"FLAT CRT/CD 
/ 

Date:..i:.;_i:;_Jj_ Released by: 
Equipment Transfer I t 
surplus Approved by:_...c;_ ____ ___,e.:....._.c._ __ _ 

Principal/ Director (per Policy 3204) 

rransfer Received by: ________ --:---------
Principal/ Director (per Policy 3204) 

Date:_/_/ __ 

Date:_/_/ __ 
Please Print Name, ntle 

"Pick-Up Verification document from a SBBC approved removal agent should be retained for Aud1t Purposes as well (SURPLUS). 

f~ fD 
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The School Board of Broward County, Florida 
Capital Assets Activity Form 

. _2,. of_~ pages 

Surplus Declaration Transfer 

rn "SURPLUS (Principal / Director authorization signature required) 
Submit Surplus I Transfer Form to 8-Stock 

0 TRANSFER (both issuing and receiving Pr cirl / Director authorization signatures required) 8-Stock Transfer#: 
Transfer Assistance Required: Q YES NO 

Issuing Location #: 2001 Receiving Location #: B-Stock 

Location Name: Banyan ES Location Name: 

Contact Name: Dr. Shandora Beckwith Contact Name: 
Phone#: 754-322-5359 Phone#: 

BPI Number 
Serial Model Equipment 

Refer to Asset Record Number Number Description 
download as needed 

04-00114 G832464QPQL APPLE,DESKTOP, EMAC G4 W/17"FLAT CRT/CD "' 

04-00120 G832464UPQL APPLE,DESKTOP, EMAC G4 W/ 17"FLAT CRT/CD / 

04-00121 G832462VPQL APPLE,DESKTOP, EMAC G4 W/17"FLAT CRT/CD / 

04-00124 G8324672PQL APPLE,DESKTOP, EMAC G4 W/17"FLAT CRT/CD ~ 

-- 04-01368 9911M3H PRINTER, LEXMARK T630N ../ 

04-16338 YM3486JDPPB APPLE DESKTOP, 17 / 

04-16341 YM3486DRPPB APPLE, DESKTOP, 17 / 

04- 16343 YM3486BQPPB APPLE1 DESKTOP, 17 / 

04-16349 YM3486JOPPB APPLE, DESKTOP, 17 / 

04- 16352 UV411 1D1QE4 APPLE, I BOOK, 14.1 

Equipment Transfer I 
,. 

Date: ~'-'-' / ~ Surplus Approved by: Released by: 
Principal I Director (per Policy 3204) Please Print Name, Title 

Transfer Received by: Date: - '- '--Principal/ Director (per Policy 3204) 

Transfer Delivered by: ______ _____ _ Date:_/_/ __ 
Please Print Nam e, Title 

- ----

~ c !'·c,,.t (, e.. r ~ ~ 
; f' : . • ~ 
I 

Q) c ~ 
CLJ CLJ 

0 :Jt. 
Ill 0 

..0 
... 

0 co 

~ro 
~ftl 
~ ro 
~fD 
~f[j 
ro~ 
~ro 
~ro 
~ro 
rrs:ro 

Date: -'-'--

Fonn #3290A 
Rev. 07108 ~Pick-Up Verification document from a SBBC approved remova l agent shou ld be retained for Audi t Purposes as well (SURPLUS). 

- J 
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The School Board of Broward County, Florida 
Capital Assets Activity Form ---3- of--2.2J>ages 

Surplus Declaration Transfer 

rn *SURPLUS {Principal / Director authorization signature required) 
Submit Surplus I Transfer Form to 8-Stock 

0 TRANSFER {both issuing and re<:eiving Pi"cif al/ Director authorization signatures required) 

Transfer Assistance Required: rn YES NO 

B-Stock Transfer#: ____ _ 

Issuing Location #: 
Location Name: 

2001 

Banyan ES 

Contact Name: Dr. Shandora Beckwith 
Phone#: 754-322-5359 

BPI Number Serial Refer to Asset Record Number download as needed 

04-16354 UV4111DNQE4 

04-16356 W840970CNRZ 

05-20975 W84173LDQHX 

05-30069 991WZ7C , 

,. 05-30841 G84358CQR93 

05-30844 G84378K6RBE 

05-30846 G84358C8R93 

05-30847 G84378L5RBE 

05-30848 G84378KXRBE 

05-30849 G84358CSR93 

Equipment Transfer I 
Surplus Approved by: 

8-Stock Receiving Location #: 
Location Name: 
Contact Name: 

{ 0000 <\8 

Phone#: 

Model Equipment 
Number Descript ion 

APPLE, !BOOK, 14.1 / 

APPLE, POWERBOOK, 15.2 J 

APPLE POWERBOOK, 15.2 _,. 

PRINTER, LEXMARK T630N B/W LASER / 

APPLE DESKTOP EMAC G4 W/1 r FLAT CRT/CD- / 

APPLE DESKTOP EMAC G4 W/17" FLAT CRT/CO- / 

APPLE DESKTOP EMAC G4 W/17" FLAT CRT/CD- I 

APPLE DESKTOP EMAC G4 W/17" FLAT CRT/CD- , 

APPLE DESKTOP EMAC G4 W/17" FLAT CRT/CO- / 

APPLE DESKTOP EMAC G4 W/17" FLAT CRT/CD- J -
Please Print Name, Title 

Transfer Received by: ___________ _ Date:_/_/ __ 
Principal/ Director (per Policy 3204) 

Transfer Delivered by: ___________ _ Date:_/_/ __ 
Please Print Name, Title 

~l 
, r 

Form#3290A 
Rev. 07/08 "'Pick-Up Verifica tion document from a SBBC approved removal agent should be retained for Audit Purposes as well (SURPLUS). 

G) c .... 
G) 
~ 0 

Ill 0 a.. ,g 
a:l 0 
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The School Board of Broward County, Florida 
Capital Assets Activity Form _4_ of..J2 pages 

Surplus Declaration Transfer 

[Z1 *SURPLUS (Principal / Director authorization signature required) 
Submit Surplus I Transfer Form to 8 -Stock 

D TRANSFER (both issuing and receiving Pt cir l/ Director authorization signatures required) B-Stock Transfer#: _ _ _ _ _ 
Transfer Assistance Required: ~ YES NO 

Issuing Location #: 
l ocation Name: 

2001 8-Stock Receiving l ocation #: 
Banyan ES 

Contact Name: Dr. Shandora Beckwith 
Phone#: 754-322-5359 

BPI Number Serial 
Refer to Asset Record Number 
download as needed 

05-30853 G84378FAR93 

05-30854 G843589HR93 

05-30855 G84378LKRBE 

05-30859 UV4353QJRAP 

05-30863 UV436001RAP 

05-30866 UV4340NFRAP 

9923KLK J 
< 

05-39618 

05-40176 UV4502CQSCZ 

05-40177 UV4500BLSCZ 

05-40178 UV4502DKSCZ 

Equipment Transfer I 
Surplus Approved by: 

location Name: 
Contact Name: 
Phone#: 

Model 
Number 

Principal / Director (per Policy 3204) 

Equipment 
Description 

APPLE DESKTOP EMAC G4 W/17'' FLAT CRT/CD- / 

APPLE DESKTOP EMAC G4 W/ 17• FLAT CRT/CD- r 

APPLE DESKTOP EMAC G4 W/17" FLAT CRT/CD- / 

COMPUTER, LAPTOP !BOOK 

COMPUTER, LAPTOP IBOOK / 

COMPUTER, LAPTOP !BOOK 

PRINTER, LEXMARK T630N B/W LASER / 

APPLE, !BOOK G4 W/CD-RW/DVD/12.1 " OISPLA / 

APPLE, ! BOOK G4 W/CD-RW/DVD/12.1" DISPLA / 
) 

APPLE, !BOOK G4 W/CD-RW/DVD/12.1" DISPLA 

Please Print Name, Title 

Transfer Received by: _ _ _ _ ___ ___ _ _ Date:_/_/ __ 
Principal/ Director (per Policy 3204) 

Transfer Delivered by: _ ___ ___ ___ _ _ Date:_/_/ _ _ 
Please Print Name, Title 

Form#3290A 
Rev. 07108 *Pick-Up Verifrcation document from a SBBC approved remova l agent should be retained for Audit Purposes as well (SURPLUS). 

G) c 
~ Q,J 

0 ~ 
Ill 0 
,g L. 

0 10 
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The School Board of Broward County, Florida 
Capital Assets Activity Form 
Surplus Declaration Transfer 

~ *SURPLUS (Principal I Director authorization signature required) 
Submit Surplus I Transfer Form to B-stock 

0 TRANSFER (both issuing and receiving Piincir l / Director authorization signatures required) 
Transfer Assistance Required: ~ YES NO 

B-Stock Transfer #:. _ ___ _ 

Issuing location #: 
Location Name: 

2001 

Banyan ES 

Contact Name: Dr. Shandora Beckwith 
Phone #: 754-322-5359 

BPI Number Serial 
Refer to Asset Record Number download as needed 

05-40180 UV4502LDSCZ 

05-40181 UV4502ETSCZ 

05-40182 4520300YFSX 

05-40191 UV4502EWSCZ 

05-40193 UV45026PSCZ 

05-40195 UV4502EXSCZ 

05-40196 UV45028RSCZ 

05-40199 UV4502BMSCZ 

05-40201 UV4502FDSCZ 

05-40202 UV4502HMSCZ 

Equipment Transfer I 
Surplus Approved by: 

Receiving Location #: B-Stock 

Location Name: 
Contact Name: 

Phone#: 

Model Equipment 
Number Description 

APPLE, IBOOK G4 W/CD-RW/DVD/12. 1" DISPLA / 

APPLE, !BOOK G4 W/CD-RW/DVD/12.1" DISPLA / 

APPLE1 I BOOK G4 W/CD-RW/DVD/12.1" DISPLA / 

APPLE, !BOOK G4 W/CD-RW/DVD/12.1" DI SPLA 1 

APPLE, I BOOK G4 W/CD-RW/DVD/12.1" DISPLA / 

APPLE, IBOOK G4 W/CD-RW/DVD/12.1" DISPLA I 

APPLE, ! BOOK G4 W/CD-RW/DVD/12.1" DISPLA I 

APPLE, ! BOOK G4 W/CD-RW/DVD/12.1" DISPLA I 

APPLE, !BOOK G4 W/CD-RW/DVD/12.1" DISPLA 1 

APPLE, !BOOK G4 W/ CD-RW/DVD/12.1• DISPLA I 

1:::_,~ Released by: 
Principal/ Director (per Policy 3204} Please Print Name, Title 

Transfer Received by: Date: -'-'--Principal/ Director (per Policy 3204) 

Transfer Delivered by: _______ ____ _ Date:_/_/ __ 
Please Print Name, Title 

l'b L 

Ql c t Ql 
0 ~ 
Ill 0 
.a .. 
0 CD 

rrxro 
~ro 
~ [D 

~ro 
~ro 
~ro 
~ro 
f&[D 
~ro 
~10 

Date: - '- '--

Form #3290A 
Rev. 07/08 * Pick-Up Verification document from a SBBC approved removal agent should be retained for Audit Pu rposes as well (SURPLUS) . 
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The School Board of Broward County, Florida 
Capital Assets Activity Form _ 6,. of_!2 pages 

Surplus Declaration Transfer 

~ *SURPLUS (Principal/ Director authorization signature required) 
Submit Surplus I Transfer Form to B-Stock 

0 TRANSFER (both issuing and receiving P("cirl/ Director authorization signatures required) 
Transfer Assistance Required: [iJ YES NO 

8-Stock Transfer#: ____ _ 

Issuing location#: 2001 Receiving Location#: B-Stock 

Location Name: Banyan ES location Name: 

Contact Name: Dr. Shandora Beckwith 
Phone #: 754-322-5359 

BPI Number Serial Refer to Asset Record Number download as needed 

05-55032 G851885BSCC 

Contact Name: 
Phone#: 

Model 
Number 

Equipment 
Description 

APPLE, DESKTOP ~;·~AC G4 W/17" FLAT ~ --------------------------------------------------------------
05-55036 G85198FYSCC APPLE, Dc:SKTOP, EMAC G4 W/17" FLAT .;-

05-55038 G85198UUSCC APPLE, DESKTOP, EMAC G4 W/17" 

05-55039 G85198VCSCC APPLE, DESKTOP, EMAC G4 W/17" FLAT 

05-55040 G851885B~C.::. APPLE, DESKTOP, EMAC G4 W/ 17" FLAT 
/ 

05-55041 GBS19BRQSCC APPLE, DESKTOP, EMAC G4 W!lr FLAT "' 

05-55043 G8519BTJSCC APPLE, DESKTOP, EMAC G4 W/17" FLAT , 

05-55053 G85198TKSCC APPLE, DESKTOP, EMAC G4 W/17" FLAT .,/ 

05-55054 G85 198U NSCC APPLE, DESKTOP, EMAC G4 W/17" FLAT , 

05-55055 G8519BSPSCC APPLE, DESKTOP, EMAC G4 W/17" FLAT 1 

Equipment Transfer I 
Surplus Approved by: 

Please Print Name, Title 

Transfer Received by: _______ ___ ________ _ Date:_/_/ __ 
Principal/ Director (per Policy 3204) 

Transfer Delivered by: _______ ___ _ __ Date:_/_/ __ 
Please Print Name, Title 

Form #3290A 
Rev. 07/08 ,..Pick-Up Venfication document from a SBBC approved removal agent should be retained for Audit Pu rposes as well (SURPLUS). 

JD[b 
fEHo 
IDftJ 

roro 
roro 

roro 
fEHEI 
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The School Board of Broward County, Florida 
Capital Assets Activity Form _ f_ of_22pages 

Surplus Declaration Transfer 

~ •suRPLUS (Principal / Director authorization signature required) 
Submit Surplus I Transfer Form to B-Stock 

B-Stock Transfer#: 0 TRANSFER (both issuing and receiving Pl incirl I Director authorization signatures required) - - - - -
Transfer Assistance Required : ~ YES NO 

Issuing Location #: 2001 Receiving Location#: B-Stock 

Location Name: Banyan ES Location Name: 

Contact Name: Dr. Shandora Beckwith Contact Name: 
Phone #: 754-322-5359 Phone #: 

Gl c 
BPI Number 

., 
Serial Model Equipment Ql Ql 

Refer to Asset Record 0 ~ 

Number Number Description Ill 0 
download as needed .c .. 

0 CD 

05-55057 G8519BTASCC APPLE, DESKTOP, EMAC G4 W/17" FLAT / 

05-55059 G8519BT4SCC APPLE, DESKTOP, EMAC G4 W/ 17" FLAT / 

05-55061 G8519BSLSCC APPLE, DESKTOP, EMAC G4 W/17" FLAT .I r®rcr 
OSLA15000 4 H531DKKSEB Apple-Refresh Laptop / 

OSLA15001 4HS31DVDSEB Apple-Refresh laptop ~ 

OSLA15003 4 H531EL6SEB Apple-Refresh Laptop I 

05LA15004 4H531EMBSEB Apple- Refresh Laptop 1 

OSLA15005 4H53lEZFSEB Apple-Refresh Laptop I 

OSLA15006 4H531EZZSEB Apple-Refresh Laptop I 

OSLA15010 4HS31FEBSEB Apple-Refresh laptop I 
r 

Equipment Transfer I ~ 
Surplus Approved by: ~;.L===::z===~-=::--:::o~at,....e:~g~ ,.fjL!:_ Released by: _ _ __________ Date:_/_/ __ 

Transfer Received by: _ _,- ---- - - -=-':':"'""--­
Principal / Director (per Policy 3204) 

Transfer Delivered by: ___ ___ _ _____ _ 
Please Print Name, Title 

Please Print Name, Title 

Date:_ /_/ _ _ 

Date:_/_/ __ 

Form#3290A 
Rev. 07/08 * Pick-Up Verification document from a SBBC approved removal agent should be retained for Aud 1t Purposes as well (SURPLUS). 
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The School Board of Broward County, Florida 
Capital Assets Activity Form 
Surplus Declaration Transfer 

[81 *SURPLUS (Principal/ Director authorization signature required) 
Submit Surplus I Transfer Form to B-Stock 

0 TRANSFER {both issuing and receiving Pfincirl/ Director authorization signatures required) 

Transfer Assistance Required: ~ YES NO 

Issuing location #: 2001 Receiving location#: B-Stock 

Location Name: Banyan ES Location Name: 

Contact Name: Dr. Shandora Beckwith 
Phone#: 754-322-5359 

BPI Number Serial Refer to Asset Record 
download as needed Number 

05LA15011 4HS31FFYSEB 

OSLA15012 4HS31FG8SEB 

05LA15013 4H531FHPSEB 

OSLA15014 4H531FJ3SEB 

05LA15015 4HS31FLKSEB 

OSLA15016 4H531FS8SEB 

OSLA15017 4H531FSUSEB 

OSLA15018 4H531FTSSEB 

OSLA15022 4H531G37SEB 

OSLA15024 4H531GQXSEB 

Contact Name: 
Phone#: 

Model 
Number 

Apple-Refresh Laptop ~ 

Apple-Refresh Laptop / 

Apple~Refresh Laptop / 

Apple-Refresh Laptop / 

Apple-Refresh Laptop 1 

Apple-Refresh Laptop 1 

Apple-Refresh Laptop 1 

Apple-Refresh Laptop I 
Apple-Refresh Laptop I 

Apple-Refresh Laptop 

B-Stock Transfer#: --- - -

Q) c ~ 

Equipment .!! Q) 

0 ~ 
Description Ill e ~ m 0 

Equipment Transfer I L 
Surplus Approved by: 

( 

Date:l:.J.l:_,_i§_ Released by: ____________ Date:_ /_/ __ 

Transfer Received by: _____ _____ __ _ 

Principal/ Director (per Policy 3204} 

Transfer Delivered by: _ ________ ___ _ 

Please Print Name, litle 
Form #3290A 

Please Print Name, Title 

Date:_ /_/ __ 

Date:_/_/ __ 

Rev. 07/08 "'Pick-Up Verifica tion document from a SBBC approved removal agent should be retained for Audit Purposes as well (SURPLUS). 
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The School Board of Broward County, Florida 
Capital Assets Activity Form J of-22Pages 

Surplus Declaration Transfer 

~ *SURPLUS (Principal / Director authorization signature required) 
Submit Surplus I Transfer Form to 8 -Stock 

0 TRANSFER (both issuing and receiving Prcir l/ Director authorization signatures required) 
Transfer Assistance Required: [iJ YES NO 

8-Stock Transfer#: ____ _ 

2001 Receiving Location #: B~Stock Issuing Location #: 
Location Name: Banyan ES Location Name: t 0 v 
Contact Name: Dr. Shandora Beckwith Contact Name: 
Phone#: 754-322-5359 Phone #: 

~ r:: BPI Number 
... 

Serial Model Equipment .!! Ql 
Refer to Asset Record 0 ~ 

Number Number Description II) 0 
download as needed .Ci '" 0 m 

OSLA15033 4H531HARSEB Apple-Refresh Laptop / ~ro 
OSLA15034 4H531HBLSEB Apple-Refresh Laptop / ~ro 
OSLA15035 4H531HTMSEB Apple-Refresh Laptop / rrxro 
OSLA15036 4H531J73SEB Apple-Refresh Laptop ~ ~ro 
OSLA15038 4H531JVXSEB Apple-Refresh Laptop / ~ro 
05LA15039 4 H531K68SEB Apple-Refresh Laptop / r&ro 
OSLA15041 4HS31KHESEB Apple-Refresh Laptop / r&ID 
05LA15043 4H531KWFSEB Apple-Refresh Laptop / ~ro 
OSLA15046 4H53218BSEB Apple-Refresh Laptop I" ~ro 
OSLA15047 4H53219KSEB Apple-Refresh Laptop I roro 

Equipment Transfer I 
DateZ.tLt~ Surplus Approved by: Released by: Date: - '- '--Please Print Name, Title 

Transfer Received by: Date: -'-'--Principal/ Director (per Policy 3204) 

Transfer Delivered by: ____________ _ Date:_/_/ __ 
Please Print Name, Title 

Form #3290A 
Rev. 07/08 *Pick-Up Verification document from a SBBC approved removal agent should be retained for Audit Purposes as well (SURPLUS). 
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The School Board of Broward County, Florida 
Capital Assets Activity Form _1.Qof.2.t_ pages 

Surplus Declaration Transfer 

(3d *SURPLUS (Principal/ Director authorization signature required) 
Submit Surplus I Transfer Form to 8-Stock 

D TRANSFER (both issu!ng and receiving Prcir'' Director authorization signatures required) 
Transfer Assistance Required: ~ YES NO 

Issuing Location#: 2001 Receiving Location#: B-Stock 

Location Name: Banyan ES Location Name: 

Contact Name: Dr. Shandora Beckwith 
Phone #: 754-322-5359 

BPI Number Serial 
Refer to Asset Record Number 
download as needed 

OSLA15049 4H5321FZSEB 

Contact Name: 
Phone#: 

Model 
Number 

Apple-Refresh Laptop / 

05LA15052 4HS321HMSEB Apple-Refresh Laptop / 

OSLA15053 4H5321JRSEB Apple-Refresh Laptop / 

OSLA15055 4HS321P3SEB Apple- Refresh Laptop / 

05LA15057 4HS321QSSEB Apple-Refresh Laptop / 

OSLA15060 4H5321XOSEB Apple-Refresh Laptop / 

OSLA15062 4HS321YTSEB Apple- Refresh Laptop / 

OSLA15064 4HS3226TSEB Apple-Refresh Laptop I 

8-Stock Transfer#: ____ _ 

Q) 
c .., 

Equipment Ill Q) 

0 .X 
Description (ft 0 

.0 ... 
0 CD 

~ lo 

OSLA15065 4H5322JLSEB Apple-Refresh Laptop 1 ~ ro 
OSLA15066 Apple-Refresh Laptop 1 ~ 0 

Equipment Transfer I 
Surplus Approved by: 

\. ( 

Transfer Received by: ______ _____ _ _ Date:_/_ / __ 
Principal/ Director (per Policy 3204) 

Transfer Delivered by: _ ________ ___ _ Date:_/_ / __ 
Please Print Name, Title 

Form #3290A 
Rev. 07/08 * Pick-Up Venfication document from a SBBC approved removal agent should be retained for Audit Purposes as well (SURPLUS). 
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The School Board of Broward County, Florida 
Capital Assets Activity Form _11_ of~'R- pages 

Surplus Declaration Transfer 

(3;a *SURPLUS (Principal / Director authorization signature required) 
Submit Surplus I Transfer Fonn to 8-Stock 

0 TRANSFER (both issuing and receiving Pi incirl / Director authorization signatures required) 
Transfer Assistance Required: [iJ YES NO 

B-Stock Transfer#: ____ _ 

Issuing Location #: 2001 Receiving Location#: B-Stock 

Location Name: Banyan ES Location Name: 

Contact Name: Dr. Shandora Beckwith 
Phone #: 754-322-5359 

BPI Number Serial Refer to Asset Record Number download as needed 

OSLA15067 4HS322THSEB 

OSLA15068 4HS322TSSEB 

OSLA15070 4HS323VOSEB 

OSLA15071 4H53244DSEB 

OSLA15073 4HS3245WSEB 

OSLA15074 4HS3246NSEB 

OSLA15075 4HS3249NSEB 

OSLA15076 4H5324ABSEB 

OSLA15077 4HS324AQSEB 

OSLA15079 4H5324BJSEB 

Equipment Transfer I 
Surplus Approved by: 

Contact Name: 
Phone#: 

Model 
Number 

Apple-Refresh Laptop ~ 

Apple-Refresh Laptop / 

Apple-Refresh Laptop / 

Apple-Refresh Laptop 1 

Apple-Refresh Laptop / 

Apple-Refresh Laptop / 

Apple-Refresh Laptop 1 

Apple-Refresh Laptop / 

Apple-Refresh Laptop / 

Apple-Refresh laptop , 

Transfer Received by: _ ___________ _ Date:_ /_/ _ _ 
Principal / Director (per Polley 3204) 

Transfer Delivered by: _ ___________ _ Date:_/_/ __ 
Please Print Name, Title 

Equipment 
Description 

Form #3290A 
Rev. 07/08 * Pick·Up Veri fication document from a SBBC approved removal agent should be retained for Audit Purposes as well {SURPLUS). 

Gl 
.tJ 
Gl 
0 
II) 

.£) 

0 

- - - - - -- - - - - - - - - ------------- - - - - - - - -- - - - - - -- - -

c 
41 

.::/. 
0 ... 
1:0 
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The School Board of Broward County, Florida 
Capital Assets Activity Form _ 12of..22_ pages 

Surplus Declaration Transfer 

~ *SURPLUS (Principal/ Director authorization signature required) 
Submit Surplus I Transfer Form to B-Stock 

0 TRANSFER (both issuing and receiving Prcrl/ Director authorization signatures required) 
Transfer Assistance Required: Q YES NO 

B-Stock Transfer#: ___ _ _ 

L · 2001 Receiving Location#: B-Stock Issuing ocat1on #: 
Location Name: Banyan ES Location Name: 

Contact Name: Dr. Shandora Beckwith Contact Name: 
Phone#: 754-322-5359 Phone#: 

Q) c 
BPI Number 

... 
Serial Model Equipment ..! Q) 

Refer to Asset Record Q ~ 
Number Number Description Ul 0 

download as needed .£l a.. 
0 ca 

OSlA15081 4H5324F2SEB Apple-Refresh Laptop ./ 

OSLA15082 4HS32454SEB Apple-Refresh Laptop -' 

OSLA15065 4HS324WGSEB Apple-Refresh Laptop -' 

OSLA15087 4HS324Y2SEB Apple-Refresh Laptop / 

OSLA15089 4H5325A9SEB Apple-Refresh Laptop / 

OSLA15090 4H532SKLSEB Apple-Refresh Laptop / 

OSLA15091 4HS325M8SEB Apple-Refresh Laptop / 

OSLA15094 4HS325QYSEB Apple-Refresh Laptop / 

OSLA15095 4H532SR9SEB Apple-Refresh Laptop 

OSLA15097 4H5325RNSEB Apple-Refresh Laptop 

Equipment Transfer I 
Surplus Approved by: Date;l.JL!_f§_ Released by:. ____ ________ Date:_ !_! __ 

Please Print Name, Title 

Transfer Received by: _ ______ _ ____ _ Date:_ /_ / __ 
Principal / Director (per Policy 3204) 

Date:_ /_ / __ 
Please Print Name, Title 

"'Pick-Up Verification document from a SBBC approved removal agent should be retained for Audit Purposes as well (SURPLUS). 
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The School Board of Broward County, Florida 
Capital Assets Activity Form 
Surplus Declaration Transfer 

[ZJ •suRPLUS {Principal/ Director authorization signature required) 
Submit Surplus I Transfer Form to 8-$tock 

0 TRANSFER (both issuing and "'ceiving Ptcrl/ Director authorization signatures required) 
Transfer Assistance Required: 5Q YES NO 

Issuing Location #: 
Location Name: 

2001 

Banyan ES 
Contact Name: Dr. Shandora Beckwith 
Phone #: 754-322-5359 

BPI Number 
Serial Refer to Asset Record Number download as needed 

OSLA15099 4HS325VDSEB 

OSLA15102 4H53261MSEB 

OSLA15103 4H532634SEB 

OSLA15107 4H53266MSEB 

OSLA15109 4HS3267TSEB 

05lA15112 4H5326AESEB 

05LA15114 4H5326J7SEB 

OSLA15116 4H5326PMSEB 

OSLA15117 4H5326RKSEB 

OSLA15123 4H5327CDSEB 

Receiving Location #: B-Stock 

Location Name: 
Contact Name: 
Phone#: 

Model 
Number 

Apple-Refresh Laptop f"' 

Apple-Refresh Laptop " 

Apple-Refresh Laptop ,/ 

Apple- Refresh Laptop .1 

Apple-Refresh Laptop ./ 

Apple-Refresh Laptop / 

Apple-Refresh Laptop t 

Apple-Refresh Laptop J 

Apple-Refresh Laptop J 

Apple-Refresh Laptop I 

8-Stock Transfer#: _ _ __ _ 

JO L 

GJ c ..., 
Equipment Q,J Ql 

0 ~ 
Description ., 0 

.D .. 
0 a::a 

rorcr 
~ro 

Equipment Transfer I 
Surplus Approved by: 

\ 
Dat;;Z 1£l,h Released by:. _____________ Date:_ /_/ __ 

Please Print Name, Title 

Transfer Received by:. _ ______ ___ __ _ 
Principal / Director (per Policy 3204) 

Date:_ /_ /_ 

Transfer Delivered by: ____________ _ Date:_ /_/ __ 
Please Print Name, Title 

Form#3290A 
Rev. 07/08 * Pick ·Up Veri fication document from a SSBC approved remova l agent should be retained for Audit Purposes as well (SURPLUS). 

--- --- - --------------------------------------------
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The School Board of Broward County, Florida 
Capital Assets Activity Form _ 14ot2Q. pages 

Surplus Declaration Transfer 

[3a •suRPLUS (Principal/ Director authorization signature required) 
Submit Surplus I Transfer Form to B~tock 

0 TRANSFER (both issuing and receiving PJ"cj"t/ Director authorization signatures required) 
Trans fer Assistance Required: rn YES NO 

B~tock Transfer#: _ _ __ _ 

Issuing Location#: 2001 Receiving Location#: B-Stock 

Location Name: Banyan ES Location Name: 

Contact Name: Dr. Shandora Beckwith Contact Name: 
Phone#: 754~322~5359 Phone#: 

cP c BPI Number 
.... 

Serial Model Equipment 
CIJ cP 

Refer to Asset Record 0 ~ 
Number Number Description 0 0 

download as needed .Q ~ 

0 co 

05lA15124 4H5327D2SEB Apple~Refresh Laptop "" 

OSLA15126 4H5327QOSEB Apple-Refresh Laptop "' 

OSLA15127 4H5327RPSEB Apple-Refresh Laptop / ~ro 
OSLA15128 4H53288VSEB Apple~Refresh Laptop ; 

OSLA15129 4HS32894SEB Apple-Refresh Laptop 
I 

OSLA15130 4H5328AMSEB Apple- Refresh Laptop / 

OSLA15131 4HS328DFSEB Apple~Refresh Laptop j 

05LA15132 4H5328NSSEB Apple~Refresh laptop r 

OSLA15135 4HS329GWSEB Apple-Refresh Laptop / 

OSLA15136 4H5329PSSEB Apple-Refresh laptop / 

<. 
Equipment Transfer I 
Surplus Approved by: ..,-~E-...c:::::===-;::D;:ato:e::-: ~i£...J~ Released by:. ______ ______ Date:_ /_/ _ _ 

Please Print Name, Title 

Transfer Received by: ____________ _ Date:_ /_ / __ 
Principal / Director (per Policy 3204) 

Transfer Delivered by: _ ___________ _ Date:_/_/ __ 

Please Print Name, Title 
Form #3290A 
Rev. 07108 •Pick-Up Verification document from a SBBC approved remova l agent shou ld be retained for Audit Purposes as well (SURPLUS). 
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The School Board of Broward County, Florida 
Capital Assets Activity Form _1.5 of....2Q pages 

Surplus Declaration Transfer 

[i} *SURPLUS (Principal / Director authorization signature required) 
Submit Surplus I Transfer Form to B-Stock 

0 TRANSFER (both issuing and receiving Plincirl I Director authorization signatures required) 
Transfer Assistance Required: 1:)3 YES NO 

Issuing Location #: 2001 Receiving Location#: B-Stock 

Location Name: Banyan ES Location Name: 

Contact Name: Dr. Shandora Beckwith 
Phone #: 754-322-5359 

BPI Number 
Serial Refer to Asset Record 

download as needed Number 

OSLA15137 4HS329VHSEB 

OSLA15138 4H5329Z7SEB 

OSLA15139 4HS32A3XSEB 

OSLA15140 4HS32A8LSEB 

05LA15141 4HS32ABLSEB 

OSLA15143 4H5352NUSEB 

OSLA15144 4H5352QSSEB 

OSLA15145 4H5352S6SEB 

OSLA15147 4HS352TLSEB 

OSLA15150 4HS35323SEB 

Contact Name: 
Phone#: 

Model 
Number 

Apple-Refresh Laptop / 

Apple-Refresh Laptop / 

Apple-Refresh Laptop " 

Apple-Refresh Laptop ,., 

Apple-Refresh Laptop ./ 

Apple-Refresh Laptop / 

Apple-Refresh Laptop J 

Apple-Refresh Laptop I 

Apple-Refresh Lapt op 1 

Apple-Refresh Laptop / 

B-Stock Transfer#: ____ _ 

Ql c ~ 

Equipment 
Q) Ql 
0 .¥ 

Description In E .a CD 0 

Equipment Transfer I 
Surplus Approved by: lf:.......; Dat~ JbL£ Refeasedby:. ____________ Date:_ /_ / __ 

rincipal/ Director (per Policy 3204) Please Print Name, Title 

Transfer Received by:. ____________ _ Date:_/_/ __ 
Principal/ Director (per Policy 3204) 

Transfer Delivered by=---~--------­ Date:_ /_/ __ 
Please Print Name, Title 

Form #3290A 
Rev. 07/08 *Pick-Up Verification document from a SBBC approved removal agent should be retained for Audit Pu rposes as well (SURPLUS). 
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The School Board of Broward County, Florida 
Capital Assets Activity Form 

_1.sof__2Q_ pages 

Surplus Declaration Transfer 

[29 *SURPLUS (Principal/ Director authorization signature required) 
Submit Surplus I Transfer Form to B..Stock 

0 TRANSFER (both issuing and receiving Prcrl/ Director authorll:ation signatures required) B~Stock Transfer#: ____ _ 

Transfer Assistance Required: ~ YES NO 

Issuing Location #: 
Location Name: 

2001 

Banyan ES 

Contact Name: Dr. Shandora Beckwith 
Phone#: 754-322-5359 

BPI Number 
Serial Refer to Asset Record 

download as needed Number 

OSLA15151 4H5353DKSEB 

05LA15152 4HS353GFSEB 

OSLA15155 4H5356JJSEB 

OSLA15157 4H5357QBSEB 

OSLA15158 4H53585VSEB 

OSLL02638 7902PH9 

OSLL02647 7901HRD 

06-01482 W85208GLSDY 

06-01484 W85208JWSDY 

W85208J3SDY 

Receiving Location #: B-Stock 

Location Name: 
Contact Name: 
Phone#: 

Model Equipment 
Number Description 

Apple-Refresh laptop ~"' 

Apple-Refresh Laptop ' 

Apple-Refresh laptop ~ 

Apple-Refresh Laptop .,. 

Apple-Refresh Laptop / 

Lexmark Refresh Printer-T640n .,.. 

Lexmark Refresh Printer-T640n ' 

APPLE,DESKTOP,IMAC GS W/17" FLAT PANEL , 

APPLE,DESKTOP,IMAC GS W/17" FLAT PANEL / 

APPLE,DESKTOP,IMAC GS W/17" FLAT PANEL ./ 

Gl c .., 
Gl Gl 
0 ~ 
Ill f .D liD 0 

liX!D 
fEff~ 

Equipment Transfer I 
Surplus Approved by:_..,.-c.'-----~-=---- Dat~~ Released by: _________ ___ Date:_ /_ 1 __ 

Please Print Name, Title 

Transfer Received by: ___________ _ Date:_/_/ __ 
Principal/ Director (per Policy 3204) 

Transfer Delivered by: _ ____ _______ _ Date:_/_/ __ 
Please Print Name, Title 

Form#3290A 
Rev. 07/08 ~· Pick-Up Verification document from a SBBC approved removal agent should be retained for Audit Purposes as well (SURPLUS) . 
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The School Board of Broward County, Florida 
_11 of_-22pages Capital Assets Activity Form 

[iJ "SURPLUS (Principal/ Di 

0 TRANSFER (both issuing 
Transfer Assistance Required 

Surplus Declaration Transfer 
Submit Surplus I Transfer Form to 8-Stock 

rector authorization signature required) 

and receiving Pl incirl / Director authorization signatures required) 8-Stock Transfer #: 

: ~YES NO 

2001 
Banyan ES 

Issuing Location #: 
Location Name: 
Contact Name: Dr. S 
Phone#: 

handora Beckwith 
754-322-5359 

BPI Number 
Refer to Asset Record 
download as needed 

06-01487 

06-01493 

06-01494 

06-01495 

06-01497 

06-08222 

06-08224 

06-08225 

0 7-00360 

Equipment Transfer I 

Serial 
Number 

w 85208TNSDY 

4 H5231PHS87 

4H 5233ZNS87 

4H 5233UNS87 

4 H52340CS87 

4H 5416KUSE7 

4 H54163VSE7 

4H 54164HSE7 

BNXWK91 

G 86260FDTKG 
.... 

Receiving Location #: 8-Stock 

Loca1ion Name: .;;). ~ 
Contact Name: \ ~,, 

Phone#: 

Model Equipment 
Number Description 

APPLE,DESKTOP,IMAC GS W/17'' FLAT PANEL v 

APPLE,IBOOK G4 W/CD-RW/DVD/12.1" / 

APPLE,IBOOK G4 W/CD-RW/DVD/12.1" / 

APPLE,IBOOK G4 W/CD-RW/DVD/12.1" / 

APPLE,IBOOK G4 W/CD-RW/DVD/12.1" / 

APPLE, IBOOK G4 W/CD-RW/DVD/12.1" DISPLA / 

APPLE, !BOOK G4 W/CD-RW/DVD/ 12.1" DISPLA / 

APPLE, IBOOK G4 W/CD-RW/DVD/12.1" DISPLA / 

DELL, STAR COMPUTER SYSTEM / 

APPLE DESKTOP EMAC G4 17"FLAT/CRT/CD- RW/ ./ 

/L 

Q) 
c ~ 

.!! Gt 
0 ~ 
II) 0 
.c '-
0 I:D 

~fEi 
~ro 
j[i(I [0 
~ro 
~ro 
~fEi 
f&fEf 
~ro 
~ro 
~fEf 

Surplus Approved by:_~;__ __ 
5~, 
~ "Date:2J.d2/( Released by: Date: - '- '--Principal/ D irector (per Policy 3204) Please Print Name, Title 

Date: -'- '--irector (per Policy 3204) 
Transfer Received by: _ _____ _ 

Principal / 0 

Transfer Delivered by: ____ _ Date: -'-'--Please Print Name, Title 
Form #3290A 
Rev. 07/08 *Pick-Up Ver ification document from a SBBC approved removal agent should be retained for Audit Purposes as well (SURPLUS). 
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The School Board of Broward County, Florida 
Capital Assets Activity Form _1.Bof-2f2 pages 

Surplus Declaration Transfer 
Submit Surplus I Transfer Form to 8-Stock Q *SURPLUS (Principal/ Director authorization signature required) 

0 TRANSFER (both issuing and receiving P~incirl/ Director authorization signatures required) 

Transfer Assistance Required: J3d YES NO 

B-Stock Transfer#: ____ _ 

Issuing Location#: 2001 Receiving Location #: B-Stock 

Location Name: Banyan ES Location Name: 

Contact Name: Dr. Shandora Beckwith 
Phone#: 754-322-5359 

BPI Number Serial Refer to Asset Record Number download as needed 

07-00361 G86260FHTKG 

07-00363 G86260FYrKG 

07-06802 4H64600RSE7 

07-11444 W87100XAWHS 

07-11445 W87100XXWHS 

07-11446 W87100XYWHS 

07-11699 W87091Zl WHS 

07-13704 CJL618496 

09-82416 W8847ELK1GO 

11-05134 451230F7GST 

Contact Name: 
Phone#: 

Model 
Number 

Principal/ Director (per Policy 3204) 

G) c: .., 
Equipment Gl ~ 

0 ::Jt. 
Description Ill 0 

~ 
... 

0 Ul 

APPLE DESKTOP EMAC G4 17"FLAT/CRT/CD~RW/ / ~~0 

APPLE DESKTOP EMAC G4 17"FLAT/CRT/CD-RW/ / I~ID 

APPLE !BOOK G4 W/CD-RW/DVD/12.1" DISPLAY j[5{[0 
APPLE DESKTOP !MAC INTEL W/17" FLAT PANE / I~ ID 
APPLE DESKTOP !MAC INTEL W/17" FLAT PANE / I~ /D 
APPLE DESKTOP IMAC INTEL W/17" FLAT PANE / l!S(ID 
APPLE DESKTOP IMAC INTEL W/17" FLAT PANE I I!XID 
TABLETOP B/W DIGITAL COPIER :TOSHIBA E162 · l!5ll0 
APPLE, MACBOOK PRO LAPTOP ~ ro 
COMPUTER, APPLE MACBOOK LAPTOP 2.26HZ y ID I~ 

Transfer Received by:. ___________ _ Date:_/_/ __ 
Principal / Director (per Policy 3204) 

Date:_/_/ _ _ 

Please Print Name, Title 

*Pick-Up Verlficat1on document from a SBBC approved removal agent should be retained for Audit Purposes as well (SURPLUS). 
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The School Board of Broward County, Florida 
Capital Assets Activity Form .2n_ of .J.d..pages 

Surplus Declaration Transfer 

0 •suRPLUS (Principal/ Director authorization signature required) 
Submit Surplus I Transfer Form to B-Stock 

0 TRANSFER (both issuing and receiving Pfinclrl / Director authorization signatures required) 
Transfer Assistance Required: D YES NO 

B-Stock Transfer#: _ ___ _ 

Issuing Location #: Receiving Location #: 
Location Name: Location Name: 
Contact Name: Contact Name: 
Phone#: Phone#: 

GJ c BPI Number 
... 

Serial Model Equipment .! GJ 
Refer to Asset Record 0 ~ 

download as needed Number Number Description Ill 0 
.a .. 
0 m 

Computer, Dell GX520 ./ -roro 

G8PDCF1 DELL OPTIPLEX 755 ) fOlD 
1ZZ2YG1 DELL OPTIPLEX 755 ) 

7HXL3H1 DELL OPTIPLEX 755 / 

D38W5H1 DELL OPTIPLEX 755 J reno 
BJRCDFl DELL OPTIPLEX 755 / 

BM26NF1 DELL OPTIPLEX 755 J 

Equipment Transfer I 
Surplus Approved by:_"'"""'7"'-----~----- Released by:. ____________ _ Date:_/_/ __ 

Please Print Name, Title 

Transfer Received by:. ____________ _ Date:_ /_ / _ _ 
Principal/ Director (per Policy 3204) 

Transfer Delivered by: ____________ _ Date:_ /_ / __ 
Please Print Name, Title 

Form#3290A 
Rev. 07/08 "'Pick-Up Veri ficat ion document from a SBBC approved removal agent should be retained for Audit Purposes as well (SURPLUS). 
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The School Board of Broward County, Florida 
Capital Assets Activity Form _21 of-MPages 

Surplus Declaration Transfer 

0 •suRPLUS (Principal/ Director authorization signature required) 
Submit Surplus I Transfer Form to 8-Stock 

0 TRANSFER (both issuing and receiving Pfincir l 1 Director authorization signatures required) B-Stock Transfer#: ____ _ 
Transfer Assistance Required : D YES NO 

Issuing Location #: Receiving Location #: 
Location Name: Location Name: 
Contact Name: Contact Name: 
Phone#: Phone#: 

Cll c BPI Number 
~ 

Serial Model Equipment Cll Cll 
Refer to Asset Record 0 ~ 
download as needed Number Number Description "' 0 

.Jl ~ 

0 al 

668W5H1 DELL OPTIPLEX 755 / fEHo 
G38WSH1 DELL OPTIPLEX 755 

/ IEHEJ 

EquipmentTransfer / \7" ~t- c--9£ //" 
SurplusApprovedby: ~~ Date:;5Jii:.J~ Releasedby:. _ ___________ _ 

Principal/ Director (per Policy 3204) Please Print Name, Title 
Date:_ /_ / __ 

Transfer Received by:_--:~-:--:-~---:----:----:-:-:-: 
Principal/ Director (per Policy 3204} 

Date:_/_/ __ 

Transfer Delivered by: ___ _________ _ Date:_ /_ / _ _ 
Please Print Name, T itle 

Form#3290A 
Rev. 07108 "'Pick-Up Verification document from a SBBC approved removal agent should be retained for Audit Purposes as well (SURPLUS). 
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The School Board of Broward County, Florida 
Capital Assets Activity Form 
Surplus Declaration Transfer 

0 *SURPLUS (Principal/ Director authorization signature required) 
Submit Surplus I Transfer Form to B-Stock 

0 TRANSFER (both Issuing and receiving Pj inci,.l/ Director authorization signatures required) 8-Stock Transfer#: 
1ransfer Assistance Required: 0 YES NO 

Issuing location #: 
Location Name: 
Contact Name: 
Phone#: 

BPI Number Serial Refer to Asset Record 
download as needed Number 

31DLCH1 

FZCLCHl 

BFJJCHl 

1526630 

Model 
Number 

Receiving Location #: 
location Name: 

Contact Name: 

Phone#: 

DELL OPTIPLEX 755 / 

DELL OPTIPLEX 755 / 

DELL OPTIPLEX 755 / 

ELMO TT2I 

Equipment 
Description 

EquipmentTransfer/ g .y' '~ // 
Surplus Approved by: 0--7 Oate';]!L!:__ 

,........PrinCif)ai~Dlrector (per Policy 3204) 

Released by: ____________ _ 

Please Print Name, Title 

Transfer Received by: ___ _ _____ ___ _ Date:_ /_/ __ 
Principal/ Director (per Policy 3204) 

Transfer Delivered by: _ _ ___ _______ _ Date:_/_/ _ _ 
Please Print Name, Title 

-----

Ql c .. 
Ql Ql 
0 ~ 

Ill 0 
.c .... 
0 IG 

fEilo 
fEifEJ 
fEHEf 
fEHEf 

Date:_!_ ! __ 

Form#3290A 
Rev. 07/08 "'Pick-Up Verification document from a SBBC approved removal agent should be retained for Audit Purposes as well (SURPLUS). 
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Dale Created: 2/21)/2016 Date Clcsed: 8-Stc~k T'ransfer 
Transfer# 25676 

Cafeteria# 

Number of 3290A Attachments: 22 . 
~ 

Number of Other Attachments: 

Issuing Loca tion 2001 

Banyan Elementary 
8800 NW 50th Street 
Sunrise, FL 33321 

Receiving Location: 022T 
A 1 Assets Inc. 
11 00 Charles Street 
Longwood, FL 32750 

Phone/Fax: (754)322-5350 I (754)322-5390 
Contact: - - - -- - - --

Phone/Fax: (407)339-7030 I (407)749-0787 
l ·---- ---- - --· 

Contact: 

Check if unable to complet~ _ Reason: 

Line II BPI # Serial# Q~ Item Descrietion 
1 C,'Z% IMAC/EMAC/PC Computers 
2 120 Laptop Computer 

3 5 Printers 

4 1 Miscellaneous Item-Elmo 

5;\1\.A-{6-q sueP~5 
t)~ec;;.C/1 VG~00f2_ ?lGILutP 

CouPlET'bO 3( 1 (P/t~ 
{U) . . 

Received By: 

Delivered By: 

Originator: Celina King 
Written changes to this form MUST be in itialed by school administrator 
fop Copy to B·Stock ---- Second Copy to Financial Reporting---- Third Copy to School/Department 

Date: 

Date: 

Status 

Inc 

Inc 

Inc 

Inc 

Page 1 of ~ 
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Banyan EL/2001 SCANNED 3/09/2016 KENT JERDING

BROWARD SCHOOL DISTRICT TRACKING MATERIAL
SERIAL NUMBER          MAKE    MODEL              COMMENTS
UV4502EXSCZ APPLE LAPTOP

UV45028RSCZ APPLE LAPTOP

UV4340NFRAP APPLE LAPTOP

UV4502HMSCZ APPLE LAPTOP

4H531DKKSEB APPLE LAPTOP

4H531EZFSEB APPLE LAPTOP

4H531EZZSEB APPLE LAPTOP

4H531DVDSEB APPLE LAPTOP

4H531EL6SEB APPLE LAPTOP

4H531EMBSEB APPLE LAPTOP

4H531HBLSEB APPLE LAPTOP

4H531GQXSEB APPLE LAPTOP

4H531HARSEB APPLE LAPTOP

4H531FLKSEB APPLE LAPTOP

4H531G37SEB APPLE LAPTOP

4H531FFYSEB APPLE LAPTOP

4H531FEBSEB APPLE LAPTOP

4H531FJ3SEB APPLE LAPTOP

4H531FG8SEB APPLE LAPTOP

4H531FSUSEB APPLE LAPTOP

4H5321JRSEB APPLE LAPTOP

4H5321YTSEB APPLE LAPTOP

4H5321FZSEB APPLE LAPTOP

4H531KWFSEB APPLE LAPTOP

4H5321HMSEB APPLE LAPTOP

4H5321P3SEB APPLE LAPTOP

4H531K68SEB APPLE LAPTOP

4H531HTMSEB APPLE LAPTOP

4H53244DSEB APPLE LAPTOP

4H5324AQSEB APPLE LAPTOP

4H5322JLSEB APPLE LAPTOP

4H5324Y2SEB APPLE LAPTOP

4H53246NSEB APPLE LAPTOP

4H53249NSEB APPLE LAPTOP

4H5324F2SEB APPLE LAPTOP

4H5322RQSEB APPLE LAPTOP

4H5324WGSEB APPLE LAPTOP

4H53245WSEB APPLE LAPTOP

4H53267TSEB APPLE LAPTOP

4H5325QYSEB APPLE LAPTOP

4H5231PHS87 APPLE LAPTOP

UV4502LDSCZ APPLE LAPTOP

4H5355P4SEB APPLE LAPTOP

4H5321QSSEB APPLE LAPTOP

4H531J73SEB APPLE LAPTOP

UV4111D1QE4 APPLE LAPTOP

4H5325KLSEB APPLE LAPTOP

4H5325M8SEB APPLE LAPTOP

4H5326PMSEB APPLE LAPTOP

4H5326AESEB APPLE LAPTOP

4H5326J7SEB APPLE LAPTOP

4H5325VDSEB APPLE LAPTOP

4H5325RNSEB APPLE LAPTOP
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4H532894SEB APPLE LAPTOP

4H5329GWSEB APPLE LAPTOP

4H5327RPSEB APPLE LAPTOP

4H5328DFSEB APPLE LAPTOP

4H5327Q0SEB APPLE LAPTOP

4H5326RKSEB APPLE LAPTOP

4H5328AMSEB APPLE LAPTOP

4H5329P5SEB APPLE LAPTOP

4H5329VHSEB APPLE LAPTOP

UV45026PSCZ APPLE LAPTOP

4H54163VSE7 APPLE LAPTOP

4H5233UNS87 APPLE LAPTOP

UV4502DPSCZ APPLE LAPTOP

4H53261MSEB APPLE LAPTOP

4H64600RSE7 APPLE LAPTOP

UV4353QJRAP APPLE LAPTOP

4H53226TSEB APPLE LAPTOP

UV4500BLSCZ APPLE LAPTOP

4H5323V0SEB APPLE LAPTOP

4H5357QBSEB APPLE LAPTOP

4H5322TSSEB APPLE LAPTOP

4H53585VSEB APPLE LAPTOP

4H5352S6SEB APPLE LAPTOP

4H5352NUSEB APPLE LAPTOP

4H535323SEB APPLE LAPTOP

4H5416KUSE7 APPLE LAPTOP

4H54164HSE7 APPLE LAPTOP

4H52340CS87 APPLE LAPTOP

UV4502JGSCZ APPLE LAPTOP

4H5327D2SEB APPLE LAPTOP

4H5325A9SEB APPLE LAPTOP

UV4502EWSCZ APPLE LAPTOP

4H531JVXSEB APPLE LAPTOP

4H53288VSEB APPLE LAPTOP

UV4502CQSCZ APPLE LAPTOP

UV4502ETSCZ APPLE LAPTOP

4H5322THSEB APPLE LAPTOP

4H531FHPSEB APPLE LAPTOP

4H531FS8SEB APPLE LAPTOP

4H5324ABSEB APPLE LAPTOP

4H5324S4SEB APPLE LAPTOP

4H5325R9SEB APPLE LAPTOP

4H5356JJSEB APPLE LAPTOP

UV4502FDSCZ APPLE LAPTOP

4H531FTSSEB APPLE LAPTOP

4H532A8LSEB APPLE LAPTOP

4H5328NSSEB APPLE LAPTOP

UV4502JMSCZ APPLE LAPTOP

4H532634SEB APPLE LAPTOP

4H5324BJSEB APPLE LAPTOP

4H5352TLSEB APPLE LAPTOP

UV436001RAP APPLE LAPTOP

4H5353GFSEB APPLE LAPTOP

UV4111DNQE4 APPLE LAPTOP

4H5321X0SEB APPLE LAPTOP

4H5327CDSEB APPLE LAPTOP

4H5352Q5SEB APPLE LAPTOP

4H54166LSE7 APPLE LAPTOP

4H5353DKSEB APPLE LAPTOP

4H531KHESEB APPLE LAPTOP
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UV4502DXSCZ APPLE LAPTOP

4H532A3XSEB APPLE LAPTOP

451230F7GST APPLE LAPTOP

451230G7GST APPLE LAPTOP

W84173LDQHX APPLE LAPTOP

W8847ELK1G0 APPLE LAPTOP

W840970CNRZ APPLE LAPTOP QTY.120

W87100XAWH5 APPLE EMAC/IMAC/PC

G84358C8R93 APPLE EMAC/IMAC/PC

G8519BSNSCC APPLE EMAC/IMAC/PC

W85208J3SDY APPLE EMAC/IMAC/PC

W85208TNSDY APPLE EMAC/IMAC/PC

W87100XYWH5 APPLE EMAC/IMAC/PC

W87100XXWH5 APPLE EMAC/IMAC/PC

W87091Z1WH5 APPLE EMAC/IMAC/PC

W85208JWSDY APPLE EMAC/IMAC/PC

W85208GLSDY APPLE EMAC/IMAC/PC

W85208K8SDY APPLE EMAC/IMAC/PC

G86260FYTKG APPLE EMAC/IMAC/PC

G851885BSCC APPLE EMAC/IMAC/PC

G84378K6RBE APPLE EMAC/IMAC/PC

G8324691PQL APPLE EMAC/IMAC/PC

G83246APPQL APPLE EMAC/IMAC/PC

G832464QPQL APPLE EMAC/IMAC/PC

G83246BYPQL APPLE EMAC/IMAC/PC

G832466KPQL APPLE EMAC/IMAC/PC

G86260FDTKG APPLE EMAC/IMAC/PC

G85198TKSCC APPLE EMAC/IMAC/PC

G8519BSLSCC APPLE EMAC/IMAC/PC

YM3486JDPPB APPLE EMAC/IMAC/PC

G832462VPQL APPLE EMAC/IMAC/PC

YM3486BQPPB APPLE EMAC/IMAC/PC

G8324672PQL APPLE EMAC/IMAC/PC

G8519BRQSCC APPLE EMAC/IMAC/PC

G8519BSPSCC APPLE EMAC/IMAC/PC

G85198UNSCC APPLE EMAC/IMAC/PC

G86260FHTKG APPLE EMAC/IMAC/PC

G8519BTJSCC APPLE EMAC/IMAC/PC

G84358CSR93 APPLE EMAC/IMAC/PC

G84378KXRBE APPLE EMAC/IMAC/PC

G84378FAR93 APPLE EMAC/IMAC/PC

G832462APQL APPLE EMAC/IMAC/PC

G85198UUSCC APPLE EMAC/IMAC/PC

G84358CQR93 APPLE EMAC/IMAC/PC

G84378LKRBE APPLE EMAC/IMAC/PC

G84378L5RBE APPLE EMAC/IMAC/PC

G832468ZPQL APPLE EMAC/IMAC/PC

YM3486J0PPB APPLE EMAC/IMAC/PC

G832464UPQL APPLE EMAC/IMAC/PC

G83246ACPQL APPLE EMAC/IMAC/PC

G832465XPQL APPLE EMAC/IMAC/PC

YM3486DRPPB APPLE EMAC/IMAC/PC

G8519BT4SCC APPLE EMAC/IMAC/PC

G8519BTASCC APPLE EMAC/IMAC/PC

G85198FYSCC APPLE EMAC/IMAC/PC

G85198VCSCC APPLE EMAC/IMAC/PC QTY. 50

668W5H1 DELL DESKTOP W/MONITOR

BNXWK91 DELL DESKTOP W/MONITOR
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BJRCDF1 DELL DESKTOP W/MONITOR

1ZZ2YG1 DELL DESKTOP W/MONITOR

838W5H1 DELL DESKTOP W/MONITOR

BFJJCH1 DELL DESKTOP W/MONITOR

G8PDCF1 DELL DESKTOP W/MONITOR

FZCLCH1 DELL DESKTOP W/MONITOR

31DLCH1 DELL DESKTOP W/MONITOR

BM26NF1 DELL DESKTOP W/MONITOR

7HXL3H1 DELL DESKTOP W/MONITOR

D38W5H1 DELL DESKTOP W/MONITOR QTY. 12

7000098 LEXMARK PRINTER/COPIER

991WZ7C LEXMARK PRINTER

7902PH9 LEXMARK PRINTER

9923KLK LEXMARK PRINTER

01991201718 PANASONIC FAX QTY. 5
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School Name:    Coconut Creek Elementary 1421 

 

Principal:     Katherine Good 

 

Address:  500 NW 45th Avenue 

  Coconut Creek, FL  33066 

 

 

Total Number of Items in Inventory: 455 

Total Dollar Cost of Items in Inventory: $696,178 

Total Number of Items Unaccounted for: 5 

Total Dollar Cost of Items Unaccounted for: $7,218 

Total Net Value of Items Unaccounted for: 

Percentage of Dollar Cost of Items 

Unaccounted for: 

$0 

 

1.0% 

 
 

Finding 

 

As a result of the property and inventory audit, it was determined that some controls 

over inventory and fixed assets do not meet the District’s policies and procedures. A 

review of all property and inventory was performed. Of the 455 assets recorded at 

the school, five (5) items are unaccounted for.   

 

The school initially had fifteen (15) pieces of equipment unaccounted for when the 

Inventory Audit Specialist (IAS) met with the Principal to discuss the findings 

during the exit meeting.  The Principal was given 30 days to locate any unaccounted 

for equipment.  An administrative memo should have been sent to the IAS so that a 

revisit could be scheduled to physically verify any equipment found by the school 

during the 30 days.  The Principal did not provide an administrative memo; however, 

an informal email from the Micro-Technology Specialist was received indicating 

that a completed audit report was attached to the email in addition to the invoices 

required for all New/Found equipment valued over $1,000. 

  

During the revisit, it was discovered that one wax applicator machine was thrown 

out after the school deemed it no longer operable; three laptops were still 

unaccounted for and a laptop that was originally listed on a 3290A Surplus 

Declaration Transfer form was removed/crossed-out by the Principal. (See Exhibit 

C- page 3). There were several lines on the 3290A Surplus Declaration Transfer 

form that were incomplete and did not meet the District’s guidelines.  At this point, 

the Principal requested additional time (beyond the 30 days) to research the missing 

laptops; however, the laptops could not be located even after granting the school 

additional time.    
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(Coconut Creek Elementary 1421 continued) 

 

Proper procedures for purchasing tangible personal property by the school were not 

followed. (See Exhibit D) Eight (8) items located at the school did not appear in the 

Master File of Assets because they were purchased as bundles and were added to the 

list of assets as New/Found equipment.    When ordering tangible personal property, 

the school is prohibited from purchasing items in lots, bundles, or attached lists.  In 

order to accurately account for each property item electronically, tangible personal 

property must be ordered on unique lines of a requisition and the appropriate delivery 

address should be noted.   

 

Non-compliance with policies and procedures of fixed assets leaves the District 

vulnerable to undetected employee errors and theft or misuse of assets.  No records 

were provided to the Office of the Chief Auditor to confirm that the school was 

conducting semi-annual property and inventory audits.  For these reasons, the school 

displayed weaknesses in the controls to safeguard fixed assets.   

 

Recommendation 
 

The Office of the Chief Auditor recommends the Principal register the designated 

property team member(s) for the Inventory Process & Tips training offered by the 

Information & Technology Department.  In addition, the Principal should review 

Business Practice Bulletin O-100 Procedure for Property and Inventory Control with 

the designated property team member(s) to ensure compliance with all policies and 

procedures.  The following internal control area(s) require improvement. 
 

 All locations must take appropriate measures to ensure the safekeeping of all 

tangible personal property.   

 

 At a minimum, semi-annual inventories should be conducted to ensure the 

District’s property records are accurately maintained and updated. This 

includes the high-risk property items maintained within the secondary 

database established by the location. 

 

 The location should complete a 3290A Surplus Declaration Transfer form 

when tangible personal property is identified as salvageable equipment.   

 

 The 3290A Surplus Declaration Transfer form must list the BPI Number, 

serial number, model number, and equipment description for each property 

item being surplused.  The 3290A Surplus Declaration Transfer form must  
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(Coconut Creek Elementary 1421 continued) 

 

then be signed and dated by the property custodian. The original should be 

forwarded along with adequate explanation/documentation for surplussing to 

the Manager, Material Logistics at Warehousing Services. 
 

 All non-consumable tangible personal property with a unit value of $1,000 or 

greater must be ordered through the District’s Purchasing system utilizing 

appropriate coding. When ordering tangible personal property, locations are 

prohibited from purchasing items in lots, bundles, or attached lists. When 

tangible personal property is received on-line, the individual must process the 

goods receipt for each item separately and record the unique serial number for 

each property item within the system.   (See Exhibit E – BPB O-100: 

Procedures for Property & Inventory Control: 1A) 

 

 For any New/Found tangible personal property with a historical 

cost/estimated value of $1,000 or more, the school must forward a 03290 

Equipment Acquisition Form signed by the property custodian with invoices 

or supported estimated values authorizing Accounting and Financial 

Reporting – Capital Assets to add these property items to the Master File 

database.  
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

The Office of the Chief Auditor

Property Division 

2015-16

BPI ITEM HISTORICAL 

NUMBER DESCRIPTION COST

1 09-07801 DELL LAPTOP 1,491.00$                
2 05LA11080 APPLE-REFRESH LAPTOP 1,395.62$                
3 05LA11103 APPLE-REFRESH LAPTOP 1,395.62$                
4 05-83013 APPLE, IBOOK G4 W/ CD- 1,455.03$                
5 A03-03959 WAX APPLICATOR 1,481.10$                

7,218.37$          
7,218.37$          

-$                  

Items not accounted for :     Coconut Creek Elementary  1421

Total Historical Cost of Property unaccounted for as of March 30, 2016
[1]Total Accumulated Depreciation as of March 30, 2016

Net Value of Property considered to be unaccounted for as of  March 30, 2016

[1] Based upon class life used by the Accounting and Financial Reporting Department
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Apple iPod Learning Lab - Lab bundle contains 1Powersync Cart, 20 iPod touch 8GB.
Each lab bundle cost $5,999; the individual pricing was not provided by the vendor for each lab component.  
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    EXHIBIT 1A 

PROCUREMENT 201 

Instructions for purchasing and receiving can be found in the Procurement 201 manual in the ERP 

website: 

1) Go to http://www.broward.k12.fl.us/erp/ 

2) Click on ERP Training & Calendar and select On Line Library. 

3) Click on Download to view the Procurement 201 manual. 

4) For support, contact the I&T Service Desk at 754‐321‐0411. 
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School Name:  Eagle Point Elementary 3461    

 

Principal:   Christine de Zayas 

 

Address:                          100 Indian Trace  

    Weston, FL 33326 
 

 

Total Number of Items in Inventory: 692 

Total Dollar Cost of Items in Inventory: $865,194 

Total Number of Items Unaccounted for: 7 

Total Dollar Cost of Items Unaccounted for: 

Total Net Value of Items Unaccounted for: 

Percentage of Dollar Cost of Items 

Unaccounted for: 

$8,940 

$0 

 

1.0% 

 

Finding 

 

As a result of the property and inventory audit, it was determined that some controls 

over inventory and fixed assets do not meet the District’s policies and procedures.  

A review of property and inventory was performed and of the 692 assets recorded at 

the school, seven (7) items were unaccounted for. A thorough search was conducted 

by the school; however, the Principal states the equipment was surplused in 

November 2014 along with a large surplus pickup.  The proper paperwork was not 

completed. 

 

Non-compliance with policies and procedures of fixed assets leaves the District 

vulnerable to undetected employee errors and theft or misuse of assets.   The school 

did not provide any records to the Office of the Chief Auditor to confirm that the 

school was conducting semi-annual property and inventory audits. The school 

displayed weaknesses in the controls to safeguard fixed assets. 

 

Recommendation 

 

The Office of the Chief Auditor recommends the Principal register the designated 

property team member(s) for the Inventory Process & Tips training offered by the 

Information & Technology Department.  In addition, the Principal should review 

Business Practice Bulletin O-100 Procedure for Property and Inventory Control with 

the designated property team member(s) to ensure compliance with all procedures.  

The following internal control area(s) require improvement. 
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(Eagle Point Elementary 3461 continued) 
 

 At a minimum, semi-annual inventories should be conducted to ensure the 

District’s property records are accurately maintained and updated. This 

includes the high-risk property items maintained within the secondary 

database established by the location.  

 

 All tangible property including high risk, under value items such as iPads, 

tablets, laptops, desktops, printers, Promethean boards, cameras, audio/video 

equipment, custodial equipment  and musical instruments must be maintained 

within a secondary, site-based tracking database.  The property custodian will 

determine the format for the secondary, site-based tracking database.   

 

 The location should complete a 3290A Surplus Declaration Transfer form 

when tangible personal property is identified as salvageable equipment.  A 

copy of the 3290A Surplus Declaration Transfer form should be kept at the 

location for their records. The original should be forwarded along with 

adequate explanation/documentation for surplussing to the Manager, Material 

Logistics at Warehousing Services. 
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

The Office of the Chief Auditor

Property Division 

2015-16

BPI ITEM HISTORICAL 

NUMBER DESCRIPTION COST

1 09-03005 APPLE, IMAC INTEL W/17" FLAT 1,154.00$                
2 06-81409 APPLE, IBOOK 12" G4 1,354.64$                
3 05LA24229 APPLE - REFRESH LAPTOP 1,395.62$                
4 05-22793 DELL, DESKTOP, P4 W/15" FLAT 1,154.00$                
5 05-22794 DELL, DESKTOP, P4 W/15" FLAT 1,154.00$                
6 05-22755 APPLE, IBOOK G4 W/CD- 1,531.50$                
7 01-11376 COMPUTER, MAC IMAC 1,195.86$                

8,939.62$          
8,939.62$          

-$                  

Items not accounted for :     Eagle Point Elementary 3461

Total Historical Cost of Property unaccounted for as of March 30, 2016
[1]Total Accumulated Depreciation as of March 30, 2016

Net Value of Property considered to be unaccounted for as of  March 30, 2016

[1] Based upon class life used by the Accounting and Financial Reporting Department
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School Name:   Ramblewood Middle 2711 

     

Principal:    Cory Smith  

 

Address: 8505 West Atlantic Blvd. 

 Coral Springs, FL  33071 

   
 

Total Number of Items in Inventory: 788 

Total Dollar Cost of Items in Inventory: $925,382 

Total Number of Items Unaccounted for: 11 

Total Dollar Cost of Items Unaccounted for: $14,406 

Total Net Value of Items Unaccounted for: 

Percentage of Dollar Cost of Items 

Unaccounted for: 

$0 

 

1.6% 

 

Finding 

 

As a result of the property and inventory audit, it was determined that some controls 

over inventory and fixed assets do not meet the District’s policies and procedures.   

 

A review of property and inventory was performed and of the 788 assets recorded at 

the school, eleven (11) items were unaccounted for. The school filed an incident 

report (01-15-007929) during the audit cycle indicating the unaccounted for 

equipment was stolen.  The incident report also states that the equipment was going 

to be salvaged by the District; however, there are no records of the items being 

picked up by Warehousing Services.   

 

Non-compliance with policies and procedures for fixed assets leaves the District 

vulnerable to undetected employee errors, theft, or misuse of assets.  The department 

displayed weaknesses in the controls to safeguard fixed assets.   

 

Recommendation 

 

The Office of the Chief Auditor recommends the Principal register the designated 

property team member(s) for the Inventory Process & Tips training offered by the 

Information Technology Department.  In addition, the Principal should review 

Business Practice Bulletin O-100 Procedure for Property and Inventory Control with 

the designated property team member(s) to ensure compliance with all policies and 

procedures.  The following internal control area(s) require improvement. 

 

 

 

66



 
  

   

   

(Ramblewood Middle 2711 continued) 

 

 All locations must take appropriate measures to ensure the safekeeping of all 

tangible personal property. This includes securing all high-risk equipment 

during hours of non-operation. 

 

 At a minimum, semi-annual inventory audits should be conducted to ensure 

the District’s property records are accurately maintained and updated. This 

includes the high-risk property items maintained within the secondary 

database established by the location.  

 

 In the event of theft or vandalism, the property custodian should report the 

loss to the Broward District Schools Police Department and the local 

authorities at the time of the incident. This should be completed within two 

(2) business days from when the incident is known.  

 

 All recorded assets are to be documented at the time of removal utilizing the 

prescribed School Board approved 3290A Surplus Declaration Transfer form.  

The property custodian must certify paperwork accuracy prior to the request 

for removal by the approved Warehousing Services or contracted vendor.   
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

The Office of the Chief Auditor

Property Division 

2015-16

BPI ITEM HISTORICAL 

NUMBER DESCRIPTION COST

1 08-09966 DELL LAT D520 T5600 1,398.00$                
2 06-10246 DELL , DESKTOP, P4 W/17" FLAT 1,098.00$                
3 06-06238 APPLE DESKTOP EMAC G4 17" FLAT 1,100.00$                
4 06-03804 DELL DESKTOP PENTIUM 17" 1,098.00$                
5 05LA18198 APPLE-REFRESH LAPTOP 1,395.62$                
6 05-38899 APPLE, IBOOK G4 1,721.50$                
7 03-14466 COMPUTER, DELL WS340 1,879.00$                
8 99-23606 TELEVISION, RECIEVER/MONITOR 1,313.76$                
9 COMPUTER, LAPTOP APPLE IBOOK G4(SER# UV341DW1PGZ ) 1,452.02$                

10 COMPUTER, DELL GX280 DESKTOP (SER# 18RTL71) 975.00$                   
11 COMPUTER, DELL GX280 DESKTOP (SER# 48RTL71 975.00$                   

14,405.90$        
14,405.90$        

-$                  

Items not accounted for :     Ramblewood Middle 2711

Total Historical Cost of Property unaccounted for as of March 21, 2016
[1]Total Accumulated Depreciation as of March 21, 2016

Net Value of Property considered to be unaccounted for as of  March 21, 2016

[1] Based upon class life used by the Accounting and Financial Reporting Department
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School Name:   Boyd H. Anderson High School 1741 

 

Principal:    Angel Almanzar  

 

Address: 3050 NW 41 Street 

 Lauderdale Lakes, FL  33309 

 
 

Total Number of Items in Inventory: 1,032 

Total Dollar Cost of Items in Inventory: $1,540,494 

Total Number of Items Unaccounted for: 29 

Total Dollar Cost of Items Unaccounted for: $43,560 

Total Net Value of Items Unaccounted for: 

Percentage of Dollar Cost of Items 

Unaccounted for: 

$4,086 

 

2.8% 

  

Finding 

 

As a result of the property and inventory audit, it was determined that some controls 

over inventory and fixed assets do not meet the District’s policies and procedures.   

 

A review of property and inventory was performed and of the equipment entrusted 

to the property custodian of Boyd H. Anderson High School, 29 pieces of equipment 

are unaccounted for. On several occasions, police reports were filed as a result of the 

school’s inability to locate equipment. The equipment was reported 

missing/lost/stolen after the school conducted semi-annual property and inventory 

self audits.  Although the school was performing semi-annual inventories as required 

by Business Practice Bulletin (BPB) O-100, the internal controls to prevent the loss 

of equipment should be strengthened. Several pieces of equipment that were reported 

missing/lost/stolen were accounted for during this audit by the Inventory Audit 

Specialist.  The District provides procedures within the BPB O-100 for monitoring 

and safeguarding all equipment entrusted to schools/departments. More stringent 

internal controls are needed to better safeguard equipment entrusted to the school.   

 

Warehousing Services collected multiple Gaylord boxes that were filled with 

equipment deemed surplus by the school’s property custodian. According to the 

paperwork provided by the school, two Sony DVCAM camcorders were thought to 

have been part of the surplus pickup on May 10, 2013, and as a result the equipment 

was removed from the Master File of Assets (PROP).  During the 2013-14 physical 

inventory audit on May 13, 2014, the two Sony DVCAM camcorders were 

accounted for and labeled as “New/Found Items”. The school did not process the 

appropriate paperwork to re-acquire the equipment nor new surplus paperwork to  
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(Boyd H. Anderson High School 1741 continued) 

 

properly surplus the equipment.  During the 2015-16 property and inventory audit, 

the equipment could not be accounted for.  The Property Custodian is responsible 

for validating the accuracy of surplus paperwork and ensuring equipment deemed 

salvageable is removed from the school.     

 

Non-compliance with policies and procedures for fixed assets leaves the District 

vulnerable to undetected employee errors and theft or misuse of assets.  The school 

displayed weaknesses in the controls to safeguard fixed assets.   

 

Recommendation 

 

The Office of the Chief Auditor suggests reconciliation of all assets be completed as 

often as needed to ensure an accurate physical accounting of site designated assets 

by the staff.  The Principal should ensure the accounting of assets is completed semi-

annually in order to comply with policies and procedures.    

 

The Office of the Chief Auditor recommends the Principal register the designated 

property team member(s) for the Inventory Process & Tips training offered by the 

Information & Technology Department.  In addition, the Principal should review 

Business Practice Bulletin O-100 Procedure for Property and Inventory Control with 

the designated property team member(s) to ensure compliance with all procedures.  

The following internal control areas require improvement.   

 

 All locations must take appropriate measures to ensure the safekeeping of all 

tangible personal property.   

 

 New internal control procedures for surplussing equipment should be 

developed to ensure that all equipment deemed salvageable is accurately 

documented and removed from the location during the scheduled pickup.  

 

 All obsolete or damaged equipment should be stored in a secure location until 

it is picked up by Warehousing Services. Warehousing Services will issue the 

property custodian a work order certifying the removal of equipment from 

their location. 

 

 In the event of theft or vandalism, the property custodian should report the 

loss to the Broward District Schools Police Department and the location 

authorities at the time of the incident.  This should be completed within two 

business days from when the incident is known. 
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(Boyd H. Anderson High School 1741 continued) 

 

 

 The 3290A Surplus Declaration Transfer form must list the BPI Number 

(Property Asset Number), serial number, model number, and equipment 

description for each property item being surplused.  The 3290A Surplus 

Declaration Transfer form must then be signed and dated by the property 

custodian and adequate explanation/documentation provided for surplussing 

the tangible personal property.  
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

The Office of the Chief Auditor

Property Division 

2015-16

BPI ITEM HISTORICAL 

NUMBER DESCRIPTION COST

1 13-04786 APPLE IMAC INTEL W/21.5" LED-BACKLIT GLS 1,320.00$                
2 A12-81444 PRINTER, LEXMARK T640 1,198.00$                
3 12-02591 MACBOOK LAPTOP 1,037.30$                
4 A11-81476 PANASONIC, AVCCAM 3CCD 2,250.00$                
5 A11-81474 PANASONIC, AVCCAM 3CCD 2,250.00$                
6 11-00698 APPLE MACBOOK 2.26 GHZ 13.3" DISPLAY 1,330.25$                
7 09-81159 KING SOUSAPHONE/W CASE 3,890.19$                
8 08LA02178 APPLE MacBook 2.4 GHz; 2 GB RAM 2,769.81$                
9 08LA02100 APPLE MacBook 2.4 GHz; 2 GB RAM 2,769.81$                

10 08-00948 APPLE MACBOOK 2.0GHZ W/CD-RW/DVD 13.3"DI 1,499.00$                
11 07-13889 APPLE MACBOOK 2.0GHZ W/DVD+-RW 13.3"DISP 1,691.00$                
12 07-11125 DELL LAPTOP D620 W/CD-RW/DVD/14.1" DISPL 1,537.00$                
13 06-12142 COMPUTER, DELL 1,098.00$                
14 05LA13130 APPLE-Refresh Laptop 1,395.62$                
15 05LA13123 APPLE-Refresh Laptop 1,395.62$                
16 05LA13031 APPLE-Refresh Laptop 1,395.62$                
17 05-85762 DVCAM 1,900.00$                
18 05-85761 DVCAM 1,900.00$                
19 04-07902 APPLE, DESKTOP, EMAC G4 W/15" FLAT PANEL 1,485.05$                
20 Computer, ibook.Apple (2005 SERIAL# UV4340A0RAP) 1,239.00$                
21 Computer, Dell (SERIAL #: DZRYVK1) 959.59$                   
22 Computer, Dell (SERIAL# B82WHL1) 957.13$                   
23 Computer, Dell  (SERIAL# 392WHL1) 957.13$                   
24 Computer, Dell  (SERIAL# G82WHL1) 957.13$                   
25 Computer, Dell  (SERIAL# C82WHL1) 957.13$                   
26 Computer, Dell  (SERIAL# 982WHL1) 957.13$                   
27 Computer, Laptop Dell E5420  (SERIAL# 8PL96S1) 821.24$                   
28 Computer, Laptop Dell E5420  (SERIAL# 8PKZ5S1) 821.24$                   
29 Computer, Laptop Dell E5420  (SERIAL# 8PKV5S1) 821.24$                   

43,560.23$        
39,474.12$        

4,086.11$          

Items not accounted for :     Boyd H. Anderson High School 1741

Total Historical Cost of Property unaccounted for as of March 21, 2016

[1]Total Accumulated Depreciation as of March 21, 2016

Net Value of Property considered to be unaccounted for as of  March 21, 2016

[1] Based upon class life used by the Accounting and Financial Reporting Department
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School Name:  Pompano Beach High School 0185    

 

Principal:   Hudson Thomas 

 

Address:                          600 NE 13th Avenue 

                                         Pompano Beach, FL  33060 

 
 

 

Total Number of Items in Inventory: 1,387 

Total Dollar Cost of Items in Inventory: $1,634,391 

Total Number of Items Unaccounted for: 15 

Total Dollar Cost of Items Unaccounted for: 

Total Net Value of Items Unaccounted for: 

Percentage of Dollar Cost of Items 

Unaccounted for: 

$29,671 

$4,968 

 

1.8% 

 

Finding 

 

As a result of the property and inventory audit, it was determined that some controls 

over inventory and fixed assets do not meet the District’s policies and procedures. A 

review of all property and inventory was performed. Of the 1,387 assets recorded at 

the school, fifteen (15) items are unaccounted for.   

 

It was evident during the property and inventory audit that there were weaknesses 

with the school’s internal controls.  When the Inventory Audit Specialist (IAS) 

arrived at the school to conduct the audit, the new Micro-Computer Tech did not 

seem to know where the equipment was kept throughout the school. After spending 

eight (8) days at the school, the IAS gave the Principal a list of 69 items unaccounted 

for.    

 

Of the fifteen unaccounted for items, seven (7) are musical instruments.  The 

Principal explained that the pool sub, who was filling in as the music teacher, was 

released and the Assistant Principal, who was designated to oversee the property and 

inventory at the school, conducted an internal audit of all instruments.  On May 11, 

2015, an incident/investigation report (BSO Case# 11-1505-001879) was filed with 

a Crime Incident category of Information not theft or vandalism.  The report listed 

ten (10) musical instruments. A supplemental report was filed June 3, 2015, where 

the school indicated that seven (7) musical instruments were found and additional 

musical instruments were added to the report as “other – instrument loaned to 

another school or student.”  It was apparent the school lacked internal controls 

 

109



 
  

   

   

(Pompano Beach High School 0185 continued) 

 

in tracking musical instruments.  It is vital that all musical instruments be tracked 

and procedures followed when loaning instruments to students and/or another 

school.  

 

A PDGY Swivel Head was a part purchased to fix a 3D printer located at the school.  

The swivel head cost exceeded the $1,000 threshold, therefore, it was added to the 

school’s property and inventory database.  The printer was surplused; however, it is 

unknown if the swivel head was removed or surplused.  

 

The remaining unaccounted for equipment was not located. The Principal was not 

able to provide an explanation. 

 

Recommendation 

 

The Office of the Chief Auditor recommends the Principal register the designated 

property team member(s) for the Inventory Process & Tips training offered by the 

Information & Technology Department.  In addition, the Principal should review 

Business Practice Bulletin O-100 Procedure for Property and Inventory Control and 

Standard Practice Bulletin I-202 Music with the designated property team 

member(s) to ensure compliance with all procedures.  The following internal control 

area(s) require improvement. 

 

 At a minimum, semi-annual inventories should be conducted to ensure the 

District’s property records are accurately maintained and updated.   

 

 All tangible property including high risk, under value items such as iPads, 

tablets, laptops, desktops, printers, Promethean boards, cameras, audio/video 

equipment, custodial equipment and musical instruments must be maintained 

within the secondary, site-based tracking database.   

 

 When staff is designated equipment at their locations, it is their responsibility 

to oversee the equipment and report any loss or theft to administration 

immediately.  Equipment that is not utilized daily should be stored in a secured 

location and the appropriate staff should physically verify the equipment as 

needed to provide the most effective means of securing it.   

 

 The location should complete a 3290A Surplus Declaration Transfer form 

when tangible personal property is identified as salvageable equipment.  A 

copy of the 3290A Surplus Declaration Transfer form should be kept at the  
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(Pompano Beach High School 0185 continued) 

 

location for their records.  The original should be forwarded along with 

adequate explanation/documentation for surplussing to the Warehouse 

Manager at Warehousing Services.  

 

 When musical instruments are assigned into the custody of students and 

involve off-campus use, it is necessary for instructors to maintain perpetual 

inventory records of all musical instruments. 

 

 Physical inventory of musical equipment should be performed semi-annually. 

All semi-annual inventories of musical instruments should be filed in the 

Principal’s office and available for audit purposes. 

 

 In the event of theft or vandalism, the property custodian should report the 

loss to the Broward District Schools Police Department and the local 

authorities at the time of the incident.  This should be completed within two 

business days from when the incident is known.  
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

The Office of the Chief Auditor

Property Division 

2015-16

BPI ITEM HISTORICAL 

NUMBER DESCRIPTION COST

1 15-03007 PDGY SWIVEL HEAD WW-REV L 4,056.00$                

2 14-06605 MIMIOVOTE STUDENT RESPONSE 1,599.00$                

3 12-00158 APPLE MACBOOK 2.26 GHZ W/4GB 1,330.25$                

4 A08-83704 CAMCORDER, CANON GL2 1,947.71$                

5 07-08356 APPLE MACBOOK 2.0 GHZ W/DVD+- 1,716.00$                

6 05-51067 PROJECTOR, CLASSROOM/CART LOW 1,096.23$                

7 05-51085 PROJECTOR, CLASSROOM/CART LOW 1,096.23$                

8 04-84510 EUPHONIUM SILVER 4 VALVE 1,999.25$                

9 04-84458 SOUSAPHONE, SILVER KING 4,251.40$                

10 04-84478 FRENCH HORN, DP CONN 2,670.90$                

11 04-84169 KURZWEIL 88 NOTE PERFORMA 2,537.39$                

12 04-82919 CLARIENT BUFFET R-13BB 1,556.00$                

13 03-12251 PROJECTOR ULTRAPORTABLE 1,621.00$                

14 02-80339 CLARINET, BASS 1,096.78$                

15 02-80340 CLARINET, BASS 1,096.78$                

29,670.92$        

24,702.85$        

4,968.07$          

Items not accounted for :   Pompano Beach High School  0185

Total Historical Cost of Property unaccounted for as of March 30, 2016

[1]Total Accumulated Depreciation as of March 30, 2016

Net Value of Property considered to be unaccounted for as of  March 30, 2016

[1] Based upon class life used by the Accounting and Financial Reporting Department
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